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AIMUHUCTPALIUA
Mu4ypHHCKOE CEIIBCKOTO MOCEICHHUS
benoropckoro paiiona
PecniyOnuku Kpbim

[NIOCTAHOBIJIEHUE

13 urons 2024 1. c.MuuypuHCcKOe Ne100

O BHECEHHH U3MEHEHU B MOCTAHOBJICHUE
aAMUHUCTpAIIu MUYyprUHCKOE CEeIThCKOTO
nocesiens ot 02.06.2023 Ne66

«O0 yTBepkaeHHH ATMHUHUCTPATUBHOTO
periiaMeHTa mpeIoCTaBICHUSI MyHUITUTIATBHOU
yeiryru «IlepeBo1 KUI0ro MoMeIeHUs B
HEXHWIOE TIOMEIICHUE U HEKUIIOTO TTOMEILEHUS B
KUJIOE TIOMEIICHHE» Ha TEPPUTOPUHN
Mu4ypHUHCKOTO CEIbCKOTO MOCETCHHUS
benoropckoro paiiona Pecrryonuku Kpbim

B cootBerctBun KwmmnsiM  Koaekcom Poccuiickoit ®@enepanun, DenepanbHbiM
3akoHOM OT 27.07.2010 Ne 210-®3 «OO0 opraHu3anuy MPEAOCTaBICHUS TOCYIAPCTBEHHBIX H
MYHHUIMIIATBHBIX YyCIyr», nocraHoBieHueMm IIpaBurenbctBa Poccuiickoit ®denepanuu ot 26
ceHTsI0pst 1994 r. No 1086 «O rocymapcTBEHHOW J>KMIIMITHOW WHCIEKNUH B Poccuiickoii
®denepanun», nocraHoBienreM [IpaButenscrBa Poccuiickoit @enepanuu ot 10 aBrycra 2005 Ne
502 «O6 yrBepxkaeHun (OpMbl yBEIOMIIEHHS O TepeBoje (OTKa3e B IEpPEBOJE) KHIOTO
(He)KUIIOTO) TOMENICHHUS B HEXWIoe (KWIoe) MOoMelleHue», pacropsbkeHuem [IpaButenbcTBa
Poccuiickoit @eneparuu ot 17 gexadpst 2009 r. Ne 1993-p «OO6 yTBep:KI€HUU CBOJIHOTO MEPEUHS
MEPBOOYEPEHBIX TOCYJApPCTBEHHBIX M MYHHIMNAIBHBIX YCAYT, MPEAOCTaBISIEMbIX B
AIIEKTPOHHOM BHUJE», YCTaBOM MYHHUIMNAIBHOTO 0O0pa3oBaHus MHUUYYPHHCKOE CEIbCKOE
nocenenue bemoropckoro paiiona Pecnybmuku KpeiM, AamuHucTpanus MwuuypHHCKOE
cenbekoro noceneHus: bemoropckoro paiiona Pecriyomuku Kpoim
[NIOCTAHOBJIAET:

1. BuecTu cnexyromue HU3MEHEHHS B MOCTAHOBJICHHE AIMHUHHCTpAIUK MHUUYYypHHCKOE
cenbckoro noceneHust ot 02.06.2023 Ne66 «O06 yTBep)aAeHUN AIMUHUCTPATUBHOTO perjaMeHTa
MPEAOCTABICHUS] MYyHHMIMNAIbHOM ycnyru «llepeBoa KWIOTO TIOMENIEHHUS B HEXKHIOE
MOMEUIEHNUE U HEXUJIOTO MOMEIIECHUS B KWJIOE MOMEUIEHUE» Ha TEPPUTOPUM MHUYpUHCKOTO
cenbCcKoro nocesienus benoropckoro paiiona Pecriyonuku Kpeim (nasiee- [loctanoBieHue):

1.1. TIpunoxkeHue K BbIIeyKa3aHHOMY [1OCTaHOBIEHUIO M3IOKUTH B HOBOW peIaKIUU
(mpunoxenue).



2.Hacrosiiee nocTaHOBJICHUE TOIICKUT 0OHAPOJOBAHUIO Ha MH(OPMAIIMOHHOM CTEHJIE
1 ouIManbHOM caiiTe AIMUHUCTpallMd MHUYYpUHCKOTO CEIhCKOro moceneHus bemoropckoro
paitona Pecrry6nuku Kpbim.

3.Hacrosimee noctaHoBI€HHE BCTYAET B CUITY CO JIHSI €r0 OOHAPOIOBaHUSL.

4.KoHTpOJIb 32 BBHITIOJHEHUEM HACTOSIIIIETO MOCTAHOBIICHHS OCTABJISIO 32 COOOIA.

[Ipencenarens MuuypuHCKOE CETBCKOTO COBETA —
rJiaBa aZIMI/IHI/ICTpaHI/II/I
MuuypHHCKOE CEIbCKOTO MOCENIEHUS 0O.B.CoTtHukoBa



IIpunoxenue

k [locTaHnoBiIEeHNI0O AIMUHHUCTpALIUN
MuuypHUHCKOE CEIbCKOTO MOCEIEHUS
Nel100 ot 13.06.2024

(B penakiuu moctaHoBieHUsI Ne66 oT
02.06.2024 )

AJIMMHHUCTPATUBHBII perjiaMeHT NpeaoCTaBJIeHUs
MYHMUIMIAAbHOH yeayru «IlepeBoj kujioro nmoMenieHusi B He:KUJ10€e NOMelleHHe U
HEKUJIOT0 MOMeIIeHHUs! B JKUJIoe NToOMellleHHe» HA TeppuTopur MUYypHHCKOe ceIbCKOro
nocesnenus besoropckoro paitona Pecnnyoinku Kpbsim
AKTYAJIbHASA PEJAKIIUA

I. O01mume noJ10xKeHUA
1. Ilpeamer pery/iupoBaHusi AIMUHUCTPATHBHOIO perjiaMeHTa

1.1. AIMUHUCTPATHUBHBIN PErJIaMeHT MPEIOCTABICHUS MYHUIIUIIAIbHOM
yeinyru «llepeBosl KMIJIOrOo NMOMENIEHUS B HEXWIOE TMOMEIIEHHE W HEXWIOro IMOMENICHUs B
KUJIO€ IOMEIIeHHe» (Aajee COOTBETCTBEHHO - aIMUHUCTPATUBHBIN periiaMeHT, MyHHUIUIaTIbHas
yciyra) pa3paboTaH B IeJIX TMOBBIIMICHHS KadyecTBa M JOCTYIIHOCTH TPEAOCTaBICHUS
MYHULUIIAJIBHON YCIYTH, ONpENEeNsieT CTaHAApT, CPOKHM M IOCJIEN0BATEIIBHOCTh JCHCTBUN
(aIMUHHUCTPATUBHBIX MPOLEAYpP) MPU OCYIIECTBICHUU TOJHOMOYMN IO MEPEeBONY KHIIOTO
IIOMEUICHUSI B HEXWIOE IMOMEIIEHNE M HEXKWUJIOTO IMOMELIEHHsS B KWIOE NOMEIIEHHE Ha
TeppuTOpru MUUYYypHHCKOE CEeITbCKOTO moceneHus bemoropckoro paiiona Pecniy6muku Kpbim.

2. Kpyr 3asiBuTeJieil npu npeaocTaBjieHud MyYHHITHNIATbHOMR YCJIYyTH

2.1. 3asgBUTENEM HA MMOJIYYEHUE MYHUIIUTIATBHON YCIYTH SBJISETCS COOCTBEHHUK
MOMEILIEHUsI B MHOTOKBAPTUPHOM JIoMe ((hu3nuecKoe WK IOPUANYECKOE JTUI0) JT100
YIOJHOMOYEHHOE UM JIUIO (Aajiee - 3asiBUTEID).

WuTepechl 3asBUTENE MOTYT HPEICTABISATH JUIA, 00JaJalolie COOTBETCTBYIOUIUMU
MIOJIHOMOYUSIMU (J1ajiee — MPEJCTaBUTENb ).

3. TpeGoBanus K nopsiAKy MHGOPMHPOBAHMS O NPeJ0CTABJICHHMH MYHHIUNIAIbHOM
YCJIYru
3.1. Ilopsgoxk  mnomydeHus  HMHGOpPMAMUM IO  BONpPOCAM  IPEAOCTABIICHUS
MYHUIUNAIBHONW YCIYIH U YCIYT, KOTOpbIE SBISIOTCS HEOOXOIUMBIMU U 00s3aTEIbHBIMH IS
IIPEJOCTaBICHUS MyHULIUIIAIBHOM yCIyTrH:

1) HENOCPEACTBEHHO NIPU JIMYHOM IIpPHUEME 3asBUTENS B AJIMUHUCTPALUIO
MuuyprHCKOe celbcKoro mnoceneHus benmoropckoro paiiona PecnyOnuku Kpeim (manee -
YTOJIHOMOYEHHBIH OpraH);

2) 10 CIIPABOYHBIM TeJIe()OHHBIM HOMEpaM YTIOJTHOMOYEHHOTO OPraHa;

3) MUCHbMEHHO, B TOM YHCJE TOCPEACTBOM 3JIEKTPOHHOM MOUTHI, (haKCUMHUIBLHON
CBs13U; 4) IOCPEJCTBOM pa3MeIleHUs B OTKPBITON U JOCTYIHOU opMe nH(pOopMaIuu:



- B (enepanbHOI rocynapcTBeHHONW WH(pOpMAIMOHHON cuctemMe «EnuHbiil mopran
TOCYIapCTBEHHBIX U MYHUIIMTANBHBIX yeryr (pyHkmmii)» (https://www.gosuslugi.ru) (mamee —
EIT'Y, Enunbiit nopran);

- B TOCYJapCTBEHHOM HH(pOpMauuoHHOW cucteme «llopram rocyqapcTBEHHBIX U
MyHUIUNANBHBIX  yeayr PecmyOmmkm  Kpeim»  (https://gosuslugi82.ru) (mamee — PIITY,
pEruoHaNbHBIN OpTan);

- Ha oduIHaTHEHOM caiite YT0IHOMOYEHHOTO oprana
(https://aromatnovskoe.rk.gov.ru);

5) mocpencTtBoM  pasMericHuss WHGOpPMAanWd HAa  MH(QOPMAIMOHHBIX  CTEHAAX
YII0JTHOMOYEHHOTO OpraHa.

3.2. npopmupoBaHue OCYLIECTBIISIETCS 10 BONPOCaM, KaCaIOLUIUMCS:

- CIIOCOOOB IT0Ja4YX 3asIBJICHUS;

- azpeca YTOJHOMOYEHHOTO OpraHa, OOpalleHHe B KOTOPBIM HEOOXOJUMO st
MPEOCTABICHUSI MyHHIIUTIAIEHOW YCIYTH;

- crpaBOYHON MH(poOpMAIK 0 padoTe YMOJHOMOUYEHHOTO opraHa (CTPYKTYPHBIX
nojipa3fiesieHnit Y IOJTHOMOYEHHOTO OpraHa);

- JOKYMEHTOB, HEOOXOAMMBIX JIJIS TIPEIOCTABICHNS MYHHUIIUITATBHOMN YCITYTH;

- MOPsIZIKA M CPOKOB MPEIOCTABICHUSI MYHHIIUTIAIBHOW YCITYTH;

- Mopsi/IKa TIOYYeHHsI CBEICHHH O XOJ€ pPAacCMOTPEHHUS YBEIOMJICHHS 00
OKOHYAaHUHU CTPOUTENLCTBA U O PE3YNIbTaTax MPEIOCTABICHNS MYHUIUITAILHON YCIYTH;

- nopsiika JaocyneOHoro (BHeCyneOHOTO) OOXajoBaHHs NEHCTBHM (Oe31eiCTBUS)
JNOJKHOCTHBIX JIML, M NPUHUMAEMbIX MMHU PELIEHUI MpU MpPeaoCTaBICHUH MYHHMIIMIIATBLHO U
YCIYTH.

[Tonyuenune wmHpopManuu MO BOMpOCaAM MPENOCTABICHUS MYHHMIMIIAJBLHOM YCIYTH H
YCIyT, KOTOpbIE SIBISIOTCS HEOOXOMUMBIMH M 0O0s3aTeNbHBIMU JUISL TPEIOCTaBIICHUS
MYHHUIIMITAILHOM YCIYTU OCYILIECTBISETCS OECIUIaTHO.

3.3. IIpu yctHOM oOpameHuu 3asBuTelns (JINYHO U 10 TeaedoHy) JOIKHOCTHOE JIHUIIO0
YOJIHOMOYEHHOTO OpraHa, OCYHIECTBIIAIOMINUNA KOHCYIbTUPOBAHHE, MOJAPOOHO M B BEXKIUBOI
(koppekTHO) hopme nHPOPMHUPYET OOPATUBUIUXCS 110 HHTEPECYIOIIUM BOTIPOCAM.

OtBer Ha TenedOHHBIN 3BOHOK JIOJDKEH HAuMHATHCS ¢ MHQOpMAIMH O HAMMEHOBAaHUU
opraHa, B KOTOpPbIH IO3BOHWJI 3asBUTENb, (aMUIUU, UMEHHU, OTYECTBa (MOCieqHee — TMpU
HAJIMYUU) U JOJHKHOCTH CHELUaINCTa, IPUHSBILETro Tele(OHHBINH 3BOHOK.

Ecnu nomkHOCTHOE U0 YTIOJHOMOYEHHOTO OpraHa HE MOXKET CaMOCTOSITENBHO J1aTh
OTBET, TelIe(OHHBIN 3BOHOK JIOJKEH OBITh IepeaipecoBaH (IMepeBeeH) Ha APYroe I0KHOCTHOE
JUIO WK K€ 00paTUBIIEMYCS JTUIY JAO0JKEH ObITh COOOIIEH TeaedOHHBI HOMEp, 0 KOTOPOMY
MO>KHO OyZIeT MOJIY4UTh HEOOXOAUMYIO HH(OPMAIIHIO.

Ecin moaroroBka oTBeTa TpeOyeT NpPOAOJDKUTEIBHOIO BpPEMEHM, OH Ipejasaraer
3asBUTENIO OJIMH U3 CIIEAYIOIUX BApUAHTOB JaJIbHEHIINX AeHCTBUIL:

U3JIOKUTh oOOpalieHue B NHCbMEHHOH (opme;

Ha3HAYUTh JAPYTroe BpeMs JIJIsl KOHCYIbTAIUH.

JIOJDKHOCTHOE  JMIIO  YTOJHOMOYEHHOTO  OpraHa He  BIpaBe  OCYLIECTBIATH
MH(GOPMHUPOBAHUE, BHIXOAIIEE 32 PAMKH CTAHAAPTHBIX MPOLEAYP U YCIOBHUM MPeJOCTaBICHUS
MYHUIUTATBHON YCIIYTH, U BIUSIOIIEE MPSMO WM KOCBEHHO Ha IPUHUMAEMOE PEIICHHUE.

[IponomkuTensHOCTh HHGOPMUPOBAHUS O TesIe(hOHY HE JOJDKHA MPeBbIaTh 10 MUHYT.

WudopmupoBaHue 0CyIIECTBISETCS B COOTBETCTBUH € TPaQUKOM NpHEMa I'Pak/IaH.



3.4. Tlo nUCbMEHHOMY OOpAIICHUIO JIOHKHOCTHOE JHUIO YTOJIHOMOYEHHOTO OpraHa,
OTBETCTBEHHBIN 32 MPEAOCTABICHUE MYHUIIUIIATBHONW YCIYTH, MOJPOOHO B MUCHbMEHHOU (hopme
Pa3BACHACT TI'paAXAaHHUHY CBCIACHUA 110 BOIIpOCaM, YKAa3aHHbBIM B ITYHKTC 3.2. HaCTOoAIECTro
AJIMUHHUCTPAaTUBHOIO pErjJaMeHTa B IOpsAJKE, YCTaHOBJICHHOM denepalbHbIM 3aKOHOM OT
02.05.2006 Ne 59-®3 «O mnopsiake paccMOTpeHust oOpamieHuil TpaxiaaH Poccuiickoi
Oenepanuny» (nanee — GenepanbHbiil 3akoH Ne 59-03).

3.5. Ha EIIT'Y, PIIT'Y u odpunmanbHOM caiiTe YIOJIHOMOYEHHOIO OpraHa pa3MeIaeTcst
cienyromas nHGOpMAaIIvs:

1) MCYEPIIBIBAIOIINN TEPEUYCHb JOKYMEHTOB, HEOOXOJUMBIX I TPEIOCTaBICHUS
MYHUIIUIAIBHOW YCIyrH, TpeOoBaHUS K O(GOPMIICHHIO YyKa3aHHBIX JOKYMEHTOB, a TaKkKe
NepCeY€Hb OOKYMCHTOB, KOTOPBIC 3adABUTCIIb BIIpPpaBEC MNPCAOCTABUTL IIO coOCTBEHHOM

WHHUIIUATUBE,
2) KpYT 3asiBUTETICH;
3) CPOK IIPEIOCTABICHUS MYHULIUIIATBHOMN YCIYTH;
4) pe3yabTaThl MPEAOCTABICHUS MYHUIIMIIATBHOW YCIIYTH, MOPSAI0K MPEACTaBICHUS

JOKYMEHTA, SIBJISFOIIETOCS Pe3yIbTaTOM MPEA0CTABICHUS MyHUIIUTIATBHOW YCIYTH;

5) pasMep TOCYIapCTBEHHOW TMONUIMHBI, B3UMAaeMOW 3a  MPEIOCTABIICHHE
MYHULUIIAJIBHOHN YCIIyTH;

6) MCYEPIBIBAIONINKN TIEpeYCHh OCHOBAHWMW JUIsI TPUOCTAHOBJICHUS WM OTKa3a B
MIPEIOCTABIICHUH MYHUIIUTIATBHON YCITYTH;

7) 0 TIpaBe 3asBHTENI Ha JocylaeOHoe (BHecymeOHoe) oOykajgoBaHUE JEHCTBUMA
(6e3neicTBUA) W PEIICHWH, TPHUHATHIX (OCYIIECTBISEMBIX) B XOJAE MPEIOCTABICHHS
MYHHUIIMTIAJTBHOU YCITYTH;

8) dbopmbl  3asBreHU  (YBEAOMJICHHMH, COOOIEHWI), HWCIOJb3yeMble IpHU
MPEIOCTABICHUN MYHULIUTIATbHON YCIYTH.

Nudopmanms wva EINTY, PIIT'Y o mopsiake U cpokax MpeA0CTaBICHHUS MYyHHIIUTIATbHOM
yCIyTU Ha OCHOBaHMM CBEJCHUHN, coJepKaluxcsi B (QenepalbHONl ToCyaapCTBEHHOM
nHpopMalnoHHOK cucteme «PeepalibHbIN peecTp roCyAapCTBEHHBIX U MYHULIUIIATbHBIX YCIIYT
(byHKIUN)», MPETOCTABIAETCS 3asABUTEII0 OSCIUIATHO.

Joctyn k uHbopMaluu O CpoKax U MOPSAKE MPEIOCTAaBICHUS YCIYTH OCYIIECTBISETCS
0e3 BBIMOJHEHUS 3asBUTENIEM KakuxXx — JuO0 TpeOoBaHMii, B T.4. 0€3 HCHOIH30BaAHUS
MPOrpaMMHOTO OOEeCHedeHus, YCTaHOBKAa KOTOPOTO Ha TEXHUYECKHE CPEACTBA 3asBUTEIS
TpeOyeT 3aKiIiO4YeHHs JHUIEH3MOHHOTO WM HWHOTO COMNIAIeHUs C IpaBooOiajarenem
MPOrPaMMHOTO OOecreueHus, MpelycMaTPUBAIONIEr0 B3WMaHUE IJIaThl, PETHCTPALUIO MU
aBTOPU3ALIMIO 3asIBUTEIIS, WM MPEIOCTABICHNUE UM ITEPCOHATBHBIX TaHHBIX.

3.6. Ha wuHOpMaIMOHHBIX CTeHAAX YIOJHOMOYEHHOTO OpraHa, B MecTax
MPeI0OCTaBICHNUS MyHULIUTIATBLHON YCIYTH, pa3MelaeTcs cieayromas nHhopMaus:

- ucuepnbiBaromas MHbopMaIus O TMOPSJAKEe NPEJOCTaBICHUS MYHHUIIMMAIbHOMN
yCIyTH;

- HOMepa KaOWHETOB, B KOTOPBIX IMPEAOCTABISIETCS MYHUIUTANbHAS yCIyra;
dbamunnm, UMeHa, oTdecTBa (MOCIeAHEe - MPU HAIMYMU) U JOJDKHOCTH COOTBETCTBYIOIIUX
JOJKHOCTHBIX JIUI, PEXHUM MpHEeMa WMHU 3asBUTENEH, CHpPaBOYHbIE TeNehOHBI CTPYKTYPHBIX
MojApasJieiecHnid  YTMOJHOMOYEHHOTO  OpraHa, OTBETCTBEHHBIX 32  MPEIOCTaBIICHUE
MYHHIIMITAILHON YCIYTH, B TOM YUCIe HOMep TenedoHa aBTonH(opMaropa (Tpy HAIUYUH);

- aapec oduIMAIbHOTO caiTa, a TaKKe JIIEKTPOHHON mMOYTHl U (Win) (QOpMBI
oOpaTHOH CBsI3M YTIOJHOMOYEHHOTO oprana B cetu «MHTepHeTY;



- WCYEPIBIBAIOIINN TEPEeYeHb JOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBHU C
HOPMAaTUBHBIMU IIPABOBBIMM aKTaMH VISl IIPEIOCTABICHUS MYHULIUIIAIBHON YCIIYTH;

- (OpMBI 3asBICHUN;

- IIepe4eHb OCHOBAHUM U1 OTKAa3a B PEJOCTABICHUN MYHULIMIIAIIBHON YCIIYTH;

- MOPSJIOK O0KAJOBAaHUS PEIICHUM, ACUCTBHA WIM Oe3IEeHCTBUS JIOJDKHOCTHBIX
JIUL, IPEIOCTABIIOINX MYHUIIMIIAIBHYIO YCIYTY.

B 3ayax oxunanus YNOJIHOMOYEHHOTO OpPraHa pa3MelialoTCs HOPMATHBHBIE IIPABOBBIC
aKTbl, PETYJUPYIOIIME IOPSIAOK NPEIOCTABICHUS MYHMIMNAIBHOM YCIYrH, B TOM YHCIE
AJIMUHUCTPATUBHBIM perjlaMeHT, KOTOpble MO TPeOOBAHUIO 3asBUTENS IPEIOCTABISAIOTCA E€MY
JUISL O3HAKOMJICHUSI.

3.7. CaemeHusi 0 X0Jie TPEAOCTABICHUS MYHUIUITAJBHON YCIYTH 3asBUTENb BIIPaBe
MOJIyYUTh TPU  JIMYHOM, THCBMEHHOM OOpamieHMd B  YIIOJHOMOYEHHBIH  OpraH,
MPEAOCTABIISIFOIIUI YCIYTY, a TaKXKe MOCPeACTBOM TeraedoHHOM cBsa3u. Kpome Toro, cBeneHus o
X0JIe NIPENOCTABICHHUsS] MYHULUIIAJBHOM YCIYTM 3asBHUTENb BIIPABE IOIYYHTh MOCPEICTBOM
EII'Y (ans 3agBnenuii, noganHsix nocpenctsom EIITY), PIIT'Y (mia 3asBneHuid, mogaHHBIX
nocpenctsoM PIITY), anekTpoHHOM MOYTH Y IOJTHOMOYEHHOTO OpPraHa.

3.8. CnpaBounas wH(pOpMAaNHUs TOJUICKUT 00s3aTebHOMY pasMmernieanio Ha EIITY,
PIIT'Y, odunmansHoM caiite YTOJTHOMOYEHHOTO OpraHa, MpeAoCTaBIsIONIEr0o MyHUIIUIIAIbHYIO
YCHYTY, U SBISETCS NOCTYIMHOW JUISl 3aABUTENSA. Y TOJTHOMOYEHHBIN OpraH, MpeioCTaBISIOMINI
MYHHUIMIIAJIBHYIO  YCIyry, oOecleyuBaeT pasMelleHHe U aKTyaJlu3alHi0  CIPaBOYHOMN
nHpopManuu B IMeKTpoHHOM Bume mnocpeactsom EIIIY, PIII'Y, odunmansHOTO Ccaiita
YOJHOMOYEHHOTO OpraHa.

I1. Ctanpapr npeaocraBjieHHsi MYHHIIUNIAJIBHON YCJIYTH

4. HamMeHOBaHHEe MYHUIMIIAJIbHON YCJIYTH
4.1. TlepeBoa >KHUJIOTO MOMELIECHUS B HEXUJIOE MOMEIICHHE U HEXHWIOTO MOMEIICHUs B
KUIJIOE TIOMEIICHHE.

5. HanMeHOBaHHe OpraHa, NpeioCTABJISIONIEr0 MyHUIMIIATBHYIO YCJIYIy

5.1. MyHuuMnaiapbHyl0 yCIyry MOpeAocTaBiser AJMUHUCTpanusi MHUYYpUHCKOTO
CeJIbCKOTO MoceseHus (anee - AAMUHUCTPALMS)

IIpu mnpenocraBieHUn MyHUIMNAIbHON ycnyru OpraH B3aUMOAEHCTBYET (IIpH
HEOOXOIUMOCTH) C:

- denepanbHas cily’k6a rocy1apCTBEHHON perucTpalum, KajgacTpa u kaprorpaduu;

- denepanbHas HaJIOroBast Ciyxo0a;

- CHEIMAIN3UPOBAaHHBIE TOCYJAapCTBEHHBIE W MYHHMIMIIAJIBHBIE OpraHu3aluu
TEXHUYECKON MHBEHTAPU3ALINN.

5.2. 3ampemieHo TpeOOBaTh OT 3asBUTENS OCYIIECTBIECHUS [EHCTBMI, B TOM 4HCIE
COIJIACOBAHMHM, HEOOXOOUMBIX JUId TOJYYeHHs MYHUIMNAIbHONH YCIYTM M CBSI3aHHBIX C
oOpalieHleM B WHbIE TOCYIAPCTBEHHbIE OpPraHbl U OPraHU3alMK, 32 UCKIOUYEHUEM MOJTyYeHHs
yCIyr M TOJY4YeHHUS JOKYMEHTOB U HMH(pOpMAaIUM, NpPEIOCTaBIAEMBIX B pe3ylbTaTe
IIPEIOCTABJIEHNS TaKUX YCIYT, BKIIOUEHHBIX B II€PEUHU, YKa3aHHbIE B YaCTH MEpPBOM CTaTbH 9
®enepanbHoro 3akoHa oT 27 utong 2010 roga Ne 210-®P3 «O06 opranuzanuu mpeaocTaBIeHUsS
rOCyJapCTBEHHBIX M MYHULIMTIAIBHBIX YcIyr» (nanee — denepanbublii 3akoH Ne210-D3).
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6.0Onucanue pe3ybTaTa NPea0CTABIEHUSI MyHHIMNIAILHON YCIyTru

6.1. PesynbraroM mpenoCTaBICHUS MYHHMLMIAIBHOM YCIyrd SBJSETCS IPUHATOE
YIIOJIHOMOYEHHBIM OpPraHOM peIIeHHEe O TMepeBoAe WIM 00 OTKa3e B MEPEeBOJE >KUIIOTO
IIOMEILEHUS B HEXKUIIOE [TOMEIIEHUE U HEXUIIOTO IIOMELIEHUS B )KUJI0€ IOMELICHHE.

dopma yBe1OMJICHHUS O TepeBojie (0TKa3e B MEPEBOJIEC) KMIIOTO (HEKUIIOTO) MOMEIICHUS
B HEXWIoe (KWiIoe) MoMeIleHHue yTBepxkjeHa moctaHoBieHueM [lpaButenbcTBa Poccuiickoit
®eneparmun ot 10.08.2005 Ne 502 «O06 yrBepx)acHUHE GOPMBI YBEIOMIICHHUS O TIEpeBOIe (OTKa3e
B IEPEBO/IE) JKUJIOTO (HEXKUIIOTO) MOMEIEHUs B HexkuJioe (xuioe) nomenieHue» (Ilpunoxenue
Ne 2 k HacTosImIeMy aIMUHUCTPATUBHOMY PETJIAMEHTY).

B cnyuae, ecnu ans obecriedeHHs UCIIOJIb30BAHUS MTOMEILIEHUS B KaYECTBE JKUJIOTO WUJIU
HEXWIOTO IOMEIIeHUusT He TpedyeTcss IMpOBEIEeHUE €ero ImepeycTpoicTBa, U (WIN)
MEpeTIaHuPOBKY, U (WJIM) UHBIX paboOT, TOKYMEHT, IPEeIyCMOTPEHHBIM a03aneM | Hacrosiiero
MyHKTA, MOATBEPKIAIOIINNA MPUHATHE PEIICHUS O MEPEeBOJAE JKUIIOTO MOMELIEHUS B HEXHUIIOE
MOMEILIEHNE WM HEXWJIOr0 IMOMELIEHUS B KWJIOE IOMEIIEHHUE, SBISETCS OCHOBAHUEM JUIS
BHECEHUS U3MEHEHH B CBeJeHMsI ENMHOTO rocy1apcTBEHHOIO peecTpa HEABMKUMOCTH. B a3Tom
cllydae yKa3aHHBIM MEpeBOJ CUUTAETCS OKOHUYEHHBIM CO JHS BHECEHHS COOTBETCTBYIOIIMX
W3MEHEHUI B cBeleHUss EIMHOro rocynapcTBEHHOrO peecTpa HEABM)KMMOCTH O Ha3HAYEHUU
TaKOro MOMEIEHUSI.

7.Cpok npeaocTaBjieHUss MyHHIIUNIAJILHOMH YCJIYTH

7.1. YnonMHOMOYEHHBIM OpPraH NMPUHUMAET PEIICHHE O TEpPeBOJe WM 00 OTKa3e B
MEPEBOJC KUJIOTO MOMEMICHUS B HEXHUIOEC MOMEUICHHE W HEXHUJIOr0 MOMEIICHUS B KWIOE
MOMEIIIEHUE HE MO3JAHEE YeM yepe3 45 KaJIeHAAPHBIX THEW CO JAHS MPEACTABJICHUS B yKa3aHHBIN
opraH JOKyMEHTOB, 005I3aHHOCTH T10 TIPEICTABICHUIO KOTOPHIX BO3JIOKEHA HA 3asSBUTEIIS.

B cnywyae nogaun nokymentoB yepe3 EIIY, PIIT'Y cpok mpegocTaBieHUs] HCUUCISIETCS
CO JHA TOCTYIUICHHS B YIOJHOMOYEHHBIA OpraH TOKyYMEHTOB. HampaBieHue NpHHSATHIX Ha
EIII'Y, PIII'Y 3asBiieHui U JOKYMEHTOB OCYILECTBIACTCS C MUCIOJIb30BAHUEM €IMHON CHUCTEMBI
MEKBEJIOMCTBEHHOTO 3JIEKTPOHHOTO B3auMoeicTBus (nanee — CMOB) 1 moakiItoueHHON K Hel
pernonanbHoit CMOB.

7.2. Cpok BbIJaYM JIOKYMEHTOB, SBJISIONIUXCS PE3yJbTaTOM IPEIOCTABICHUS
MYHUIIUMIIAILHOMN YCIyTH, - HE TI03HEee YeM depes 3 pabouux JHs (T0Ciie OKOHYAHUS MTPOIICTyPHI
MIPUHATHS PEIICHUS) CO JTHS MPUHATHUS PEIICHHUS.

7.3. IlpuoctaHOBIICHHE MPpEe0CTaBICHUS MYHHULUIIAIbHON yCIIyTH
3aKOHoIarenbcTBOM Pocceuniickor denepaunu He IPELyCMOTPEHO.

8. IlepeyeHb HOPMATHBHBIX IPABOBLIX AKTOB, PEryJIMPYIOIIMX OTHOLICHHS,
BO3HHMKAOIIME B CBA3H € NPEeJ0CTABJICHHEM MYHHIIUIIAJIBHON yCJIYIH
8.1. IlepeueHp HOPMATHUBHBIX IIPaBOBBIX AaKTOB, PETYIUPYIOLIUX IPENOCTaBICHHUE
MyHUIUNanpHOW  ycnyrm  pasmemien Ha EIIY, PITY wu  odunuansHoM  caiite
YII0OTHOMOYEHHOTO OpraHa.

9. HcyepnbiBaommii nepeyeHb JOKYMEHTOB, HEO0OXOAUMBIX B COOTBETCTBHH €
HOPMATHBHBIMH NIPABOBBIMH aKTaMH /ISl IPEI0CTABICHUA MYHUIUNIAAbHOH YCJIYIH U
YCJIYI, KOTOpbI€ ABJSIOTCH HEO0X0AMMBIMH U 00513aTeIbHBIMH VIS IPE10CTABJICHHUS
MYHUIUNATBHOH YCJIYIH, HOMJIEKAIUX NPEI0CTABICHUIO 3asBUTEJIEM, B TOM YUCJIE B
3JICKTPOHHOH (opme



9.1. [TIlepeueHbp JOKYMEHTOB, OOS3aTE€IbHBIX K MPEIOCTABJICHUIO 3asBUTEIIEM
CaMOCTOSITEJIBHO:

a) 3asBIICHHE O TPEAOCTABICHUU YCIOYru Mo (opme coriacHo, mpuioxenuto Ne 1 k
HacTosIEMY AIMUHUCTPATUBHOMY PEIVIaMEHTY (fajiee - 3asBJICHUE);

B cnywsae wanpaBienus 3asBineHust mocpeactBom EINY, PIITY  ¢opmupoBanue
3asBIICHUSI OCYIIECTBIIICTCS TOCPEICTBOM 3allOJHEHUsS WHTepakTUBHOWH ¢Gopmbel Ha EIIY,
PIIT'Y 6e3 HeoOX0MMMOCTH JOTIOTHATEIHHON TI0Ia4H 3asBJICHHS B KAKOW-THO0 WHOU (hopMme.

B cnyuae o6pamenus gepes EIN'Y, PIII'Y B 3asgBicHUM TakKe YKa3bIBACTCS OJUH W3
CJIEYIOIIMX CII0COO0B HapaBJIEHUS pe3yJibTaTa NPeJ0CTaBICHUS MyHUIIUIAIBHON YCIIyTH:

- B (hopMe AIIEKTPOHHOTO JOKYMEHTAa B TMYHOM KabuHere Ha EIIT'Y, PIIT'Y;

- Ha OyMa)XHOM HOCHUTEJIE B BHJE PAacleyaTaHHOTO 3K3EMIUISIpa 3JIEKTPOHHOIO TIOKyMEHTa
B YIIOJIHOMOUYEHHOM OpraHe, MHOTO(QYHKIIMOHAIbHOM LIEHTPE;

0) JloKyMeHT, YIOCTOBEPSIONINI JUYHOCTh 3asBUTENSl WIIM TIPEACTABUTENS 3assBUTENS
(mpenocraBnsieTcss B ciydae JUYHOIO OOpalieHus B YIOJHOMOYEHHBIH opraH). B ciydae
HampaBieHus  3aaBieHuss nocpeactsom  EINNY, PIIIY  cBeneHus W3 JOKYMEHTA,
YIOCTOBEPSIOIIETO JUYHOCTh 3asBUTENS, MPEACTaBUTENS (GOPMUPYIOTCS HPU MOATBEPKACHUU
yueTHO 3anucu B EnunHoil cucreme uaentudukanuu u ayreHtuduxanuu (nanee — ECUA) u3
COCTaBa COOTBETCTBYIOIIMX JaHHBIX YKAa3aHHOW YYETHOH 3amucu U MOTYT OBITh MPOBEPEHBI
IyTEM HalpaBJIeHUS 3arpoca ¢ ucnoiab3zoBannem CMOB.

B) JIOKyMeHT, MOATBEPKAAIOIINN MOTHOMOYHUS MpEeACTaBUTENS 3asBUTENS JIEHCTBOBATDH
OT uWMeHHu 3asBuUTeNs (B ciydae oOpamlieHHus 3a MPEJOCTaBICHUEM YCIYTU MpeICTaBUTEIs
3asButens). B cnyuae, ecnu 3asBiieHne OJAETCs Uepe3 MPeICTaBUTENS 3asBUTENS TIOCPEICTBOM
EIIT'Y, PIII'Y, u mnoBepeHHOCTH MPEACTABUTENS 3asBUTEISI U3TOTOBJIEHA B AJICKTPOHHOU (hopme,
TaKas JIOBEpEHHOCTh J0JKHA OBITh NMOANKMCAHA NEKTPOHHON MOAMUCKHI0, TPeOOBAaHUS K KOTOPOI
YCTaHABJIMBAIOTCS 3aKOHOIaTeNIbcTBOM Poccuiickoit denepannu, peryaupyrondM OTHOIIEHUS B
o0JacTl UCHOJB30BaHUS DJEKTPOHHBIX MOJIMHCENH. YIOCTOBEpEHHAasl, COBEpUICHHAs WM
BBIJJAaHHAS HOTAPUYCOM JOBEPEHHOCTH MPEJCTABUTENS 3asBUTENS B JIEKTPOHHOM opme 10JIKHA
COOTBETCTBOBaTh TpeboBaHUsM cTaThu 44.2 OcHOB 3akoHOAaTeNbcTBa Poccuiickoit deneparun
o Hotapuate ot 11 depamst 1993 roga Ne 4462-1;

B cnyyae oOparenus npeacTaBUTeNs 3asBUTENS JIMYHO B Y IOJTHOMOYEHHBIN OpraH:

- 0(pOpMIIEHHYIO B COOTBETCTBUU C 3aKoHOJaTenbcTBOM Poccuiickoit denepanuu
JOBEPEHHOCThH (1S (PU3HUCCKUX JIUIT);

- 0opOpMIIEHHYIO B COOTBETCTBUHU C 3aKOHOJaTenbcTBOM Poccuiickoit denepanuu
JIOBEPEHHOCTb, 3aBEPEHHYIO I€YaThIO 3asBUTENS U MOJANUCAHHYIO PYKOBOJUTEIEM 3asBUTEIIS
WM YIIOJTHOMOYEHHBIM 3TUM PYKOBOIHUTENEM JIUIIOM (U1 FOPUINYECKUX JIUIT).

I') IpaBOyCTaHABIUBAIOIIUE JTIOKYMEHTHI Ha MEPEBOAMMOE MOMEIIECHUE (B Cilydae, ecliu
MpaBo COOCTBEHHOCTH 3asiBUTENsI HA MEPEBOAUMOE MOMeIlleHrne He 3apeructpupoBano B EI'PH.
[ToMMHHUK WM HOTApUAJIBHO 3aBEPEHHYIO KOIUIO TAKOTO JTOKYMEHTA);

1) TOJATOTOBICHHBIM M  OQOPMIICHHBI B  YCTAHOBJICHHOM TMOPSJIKE MPOEKT
nepeycTpoicTBa M (WIM) NEPEIUIaHUPOBKU MEPEeBOJAMMOrO IMOMELIeHHs (B ciydae, ecliu
NepeycTPONCTBO U (MIIN) MepenaHupoBKa TpeOyroTcs Ui 00ecreueHus! UCTIO0Ib30BaHUs TAKOTO
MIOMEIIEHUS B KAUECTBE JKUJIOTO WM HEXXUIIOTO TIOMEILEHUS);

€) MPOTOKOJI 001Iero codpanus COOCTBEHHUKOB MOMEIIEHUI B MHOTOKBAPTUPHOM JIOME,
coJepkaluil permieHne 00 MX COIVIaCMM Ha IEpPeBOJ KUJIOr0 IOMELIEHHs B HEXUIoe
IIOMEILEHNUE;



K) COIJIacMe KaXIOro COOCTBEHHMKAa BCEX IIOMEIICHUH, NPUMBIKAIOMUX K
MEPEBOAMMOMY ITOMEIEHHIO, Ha TIEPEBOJ] XKUIJIOTO TOMEIICHHUS B HEXKUIIOE TOMEIICHHUE.

B cootBerctBuu ¢ nynkrom 3 crarbu 36 XKunumnoro konekca Poccuiickoit @enepanuun
YMEHBIIICHUE pa3Mepa OOLIero MMYIIECTBA B MHOTOKBAPTUPHOM JIOME BO3MOXKHO TOJIBKO C
COTJIacHUs BCEX COOCTBEHHUKOB MOMEIICHUH B TAHHOM JIOME ITYTEM €r0 PEKOHCTPYKITUH.

B cootBercTBUUM ¢ mynkToMm 2 ctathu 40 XKunumnoro koaekca Poccuiickoit denepanuu,
€CJIN PEKOHCTPYKLUS, EPEyCTPONCTBO U (MJIM) NEPEIUIAaHUPOBKA MOMEIIEHU HEBO3MOXHbI 0€3
NPUCOEIMHEHUS K HHAM YacTH OOIIero WMMyIIeCTBA B MHOTOKBAapTUPHOM JIOME€, Ha TakKue
PEKOHCTPYKIMIO, TEPEyCTPONUCTBO U (WJIM) TEPEINIAaHUPOBKY IMOMEIICHUN JIOJDKHO OBITh
MIOJTy4EHO COTJIACHE BCEX COOCTBEHHUKOB IMOMEIEHHI B MHOTOKBAPTUPHOM JIOME.

9.2. 3asgBUTENnb MM €ro MPEJACTABUTENb IPEACTaBISCT B YHNOJHOMOYEHHBIH OpraH
MECTHOTO CaAMOYTIPABJICHHUS 3asBIICHHE, a TAK)KE MpPUIIaraeMble K HEMY JOKYMEHTBI, YKa3aHHbBIE B
nyHKkTe 9.1. HacTosImIero AIMUHUCTPATUBHOTO PETIIAMEHTA, OJTHUM H3 CIIEIYIONINX CIIOCOOO0B T10
BBIOOPY 3asBUTEIIS:

a) B asiekTpoHHOM (hopme nocpeactom EINTY umu PIITY.

B cmygae HampaBieHuWsl 3asBJIICHHS W TPHJIAraeMblX K HEMY JOKYMEHTOB YyKa3aHHBIM
crocoOoOM 3asBUTENb (MPEICTABUTENb 3asBUTENS), MPOMIEANINA TPOIETyphl PETHCTPaIiy,
uaeHTu(UKAMU 1 ayTeHTUUKauu ¢ ucrnoias3oBannem ECUA, 3anonnser Gpopmy ykazaHHOTO
YBEIOMJICHHSI C UCTIOJIb30BAHUEM WHTEPAKTUBHON ()OPMBI B 3JICKTPOHHOM BHJIE.

0) Ha OyMa)XHOM HOCHTEJIC TMOCPEICTBOM JIMYHOTO OOpamieHuss B YTOJTHOMOYEHHBIN
opras, J100 MOCPeICTBOM IMOYTOBOTO OTIIPABJICHUS C YBEJOMIIEHUEM O BPyYEHHH.

9.3. JIokyMeHTHI, IpHJIaraeMble K 3asBJICHUIO, MPEACTABIISIEMbIE B DJIEKTPOHHOU (hopme,
HaMpPaBJIAIOTCS B CIEAYIONINX (opMaTax:

a) xml - 1711 JOKYMEHTOB, B OTHOIIIEHUU KOTOPBIX YTBEPKICHBI (DOPMBI U TPEOOBAHUS TIO
(hopMUPOBAHUIO AIEKTPOHHBIX IOKYMEHTOB B BHjIe (haiinoB B hopmaTe xml;

0) doc, docx, odt - miIs MOKYMEHTOB C TEKCTOBBIM COJCpP)KaHUEM, HE BKIIIOUYAIOIINM
hopmyIbl;

B) pdf, jpg, jpeg - mIA JOKYMEHTOB C TEKCTOBBIM COJEpXKaHHWEM, B TOM YHCJIE
BKIOYarOuX (opMmynsl u (wim) rTpaduueckue H300pakeHUs, a TakkKe JJOKYMEHTOB C
rpaduyecKkuM coepiKaHueM.

9.4. B ciydae eciau OpUTHHAJIbl JOKYMEHTOB, MPHJIAraeMbIX K 3asiBIICHUIO, BBIIAHBI U
MOANKCAHBI YIIOJTHOMOYEHHBIM OPraHOM Ha OyMa)KHOM HOCHTENE, AomyckaeTcsa GopMUpOBaHUE
TakKUX JOKYMEHTOB, TIPEICTABISIEMBIX B OJJIEKTPOHHOW (opMe, MyTeM CKaHHUPOBAHUS
HEMOCPEJCTBEHHO C OpUTMHAlIa JOKyMEHTa (MCIOJIb30BaHHME KOMHN HE JIOIMYCKAeTCs), KOTOpOe
OCYILIECTBIISIETCSI C COXpAaHEHHEM OpHEHTAllMKM OpUTHMHAla JoKyMeHTa B pazpewmeHuu 300-500
dpi (macmTab 1:1) 1 Bcex ayTeHTUYHBIX MPU3HAKOB MOATUHHOCTH (rpaduuecKoi MOoamICH Julla,
MevaT, yriIoBOTO IITaMIia OJlaHKa), C UCTIOJIF30BAaHUEM CIIEIYIOIIUX PEKIUMOB:

«4epHO-0enblit» (MpU OTCYTCTBUU B JIOKYMEHTE TpapHuecKuX H300paxkeHHH M (M)
I[BETHOTO TEKCTA);

«OTTEHKHU Ceporoy» (Mpu HATWYHH B JOKYMEHTE IpaduuecKux H300pakeHU, OTITUYHBIX
OT I[BETHOTO rpahuyeckoro n300paxeHus);

«UBETHOW» WIIH «PEKUM TIOJTHOW IBETONepenaun» (MpH HAIUYUU B JOKYMEHTE IIBETHBIX
rpaduuecKkux u300paskeHui 1100 BETHOTO TEKCTA).

KonnuectBo (hailyioB JOKHO COOTBETCTBOBATH KOJIMYECTBY JOKYMEHTOB, KaXKIBIH W3
KOTOPBIX COJIEPKHUT TEKCTOBYIO U (MJIH) TpadHuecKyro HH(HOPMAIHIO.



9.5. JloxymeHTBI, NpuUJIaraeMble 3asBUTEIEM K 3asBJICHHUIO, IMPEACTABISIEMbIE B
ANIEKTPOHHOU (PopMe, MOJDKHBI 00ECIIeYnBaTh BO3MOXKHOCTh HICHTH(PHUIMPOBATH AOKYMEHT U
KOJIMYECTBO JINCTOB B IOKYMEHTE.

JIOKyMeHTBI, TMOJJIeXKAIIue TMpeAcTaBlieHUu0 B ¢opmatax xls, xIsx wm ods,
(hOopMHPYIOTCS B BHJIC OTJCIIBHOTO JOKYMEHTA, MPEJICTABISIEMOTO0 B AJICKTPOHHOM popme.

9.6. ®opmbl NOKYMEHTOB JIJIsi 3allOJIHEHHUS MOTYT OBITh TMOJY4YEHBI 3asBUTENIEM IpHU
JUYHOM OOpamnieHnH B YIIOJTHOMOYCHHBIA OpPraH, B JIEKTPOHHOU Gopme Ha o(UIIHaTHHOM BeO-
caiite YnosHomoueHHoro oprana, EIII'Y, PIIT'Y.

10. UcuepnbiBaomuii nepevyeHb JOKYMEHTOB, HE00X0AUMbIX B COOTBETCTBHHU €
HOPMATHBHBIMH PABOBbIMHM aKTAMM JIJIsl PEI0CTABJIEHUS MYHUIIUNIATbHOM YCJIYTH,
KOTOpPbIE HAXOIATCSI B PACIIOPSKEHUHU IOCYIaPCTBEHHbIX OPraHOB, OPraHOB MECTHOI'0
CaMOyNpaBJIeHUS U HHBIX OPraHOB, YYACTBYIOIIUX B NMPeI0CTABJIEHUN MYHULIUNIAJIbHOMN
YCJIYTH, M KOTOPbI€e 3asiBUTEJIb BIIpaBe NMPeJICTABUTh, B TOM YHCJIe B 3JIEKTPOHHOI (hopme

10.1. [ns mpenocTaBlieHHs] MYHHUIIMNAIBHOW YyCIyrd, YTOJHOMOYEHHBIM OpraHOM
3aMpaIIuBarOTCs B TIOPSAIKE MEXBEIOMCTBEHHOTO HH(GOPMAIIMOHHOTO B3aMMOJICUCTBUS (B TOM
quclie ¢ UCIoJib3oBaHueM ennHoit CMDB u nojakmoyaembix K Hel pernoHanbHbix CMOB) B
TOCYJapCTBEHHBIX OpraHax, OpraHax MECTHOTO CaMOYIpaBJCHUS W TOJBEIOMCTBEHHBIX
TOCYJapCTBEHHBIM OpraHaM ¥ OpraHaM MECTHOTO CaMOYIPAaBICHUS OpTaHW3alusix, B
pacmopsDKEHUM KOTOPBIX HAXOJATCS yKa3aHHBIC JOKYMEHTHl W KOTOpBIE 3asBHUTENb BIIPABE
MIPEICTaBUTh MO0 COOCTBEHHOM MHUILIMATUBE CIIEAYIONINE JOKYMEHTHI U CBEACHUS:

- MPaBOYCTAHABJIMBAOIINAE JOKYMEHTHI HAa MIEPEBOJMMOE MIOMEIECHHUE;

- IJIaH TIEPEeBOAMMOIO MOMEIIEHHUS C €r0 TEXHUUYECKUM OIMCaHUEM (B Cilydae, ecliv
MEePEeBOIMMOE TIOMEUICHUE SIBJSETCS >KUIIbIM, TEXHHUUECKUN MAclopT TaKOro MOMELIEHHUS);
MOATAXKHBIN IIJIaH JOMA, B KOTOPOM HaXOJUTCS MEPEBOIUMOE MIOMEIIEHNUE.

10.2. 3asBuTens BmpaBe, MO COOCTBEHHOW WHHIIMATHBE TPEIOCTABUTh JOKYMEHTHI,
npeaycMoTpeHHble MyHKTOM 10.1 AIMUHUCTPATUBHOTO PErJIaMEeHTa.

Henpencrasnenue BhlllIeyKa3aHHBIX JOKYMEHTOB HE SIBIIAETCS NMPUYMHOW JJI OTKas3a B
MPEAOCTABICHUN MYHULIUIIAIbHON YCIIYTH.

11. Yka3zanue Ha 3anper TpPe0OBAaTh OT 3asiBUTEJIs

11.1. Opran, nperoCTaBiIsSOMNUNA MyHULUNIATBHYIO YCIYT'y HE BIIpaBe:

- OTKa3blBaTh B IMpHEME 3alpoca M HUHBIX JOKyMEHTOB, HEOOXOAMMBIX s
MIPEIOCTABJICHNUS MYHUIIMIIAIBHON YCIyr, B Clydae, €Cliu 3alpoc U JOKYMEHThI, HEOOXOAUMBbIE
JUI TIPEAOCTaBJICHUS MYHUILIMIAIBHOW YCIyrd, MOJAHBI B COOTBETCTBHU ¢ HHopManueil o
CpPOKax W TMOPSAKE MPeJOCTaBICHUS MYHUIUIAIBHOW yciyrd, omyOnukoBaHHoiW Ha EIITY,
PIIT'Y, =Ha odunuarskHOM caiiTe  YTNOJTHOMOYEHHOTO OpraHa, MpPeJOCTaBISIONIETO
MYHULUIIAJIBHYIO YCIYI'y, OpraHU3alMii, Y4aCTBYIOIIUX B MPEIOCTaBICHUU MYHHUIUIAIbHON
YCIIyTH;

- OTKa3bIBaTh B MPEIOCTABICHUY MYHUIIUNIAIBHONW YCIYTU B CIy4ae, €CIu 3apoc U
JOKYMEHTBI, HEOOXOAMMBbIE JUIl TMPEeIOCTaBICHUS MYHHUIMIAIBHON YCIyru, NOJaHbl B
COOTBETCTBUH ¢ MHPOpPMALIUEl 0O CpoKax U MOPSIKE NMPEIOCTABICHUS MYHUIMIIAIbHON YCIyTH,
omyonukoBanHoit Ha EII'Y, PIITY, Ha odunmanpHOM caiiTe YNOJTHOMOYEHHOTO OpraHa,
MIPEAOCTABIIAIONIET0 MYHULIMNIAIBHYIO YCIYI'y, OPraHU3alUi, YYaCTBYIOIUX B IIPEIOCTaBICHUU
MYHHUIMITAJILHOM yCIIyTH;



- TpeOOBaTh OT 3asBUTEINSl COBEPIICHUS WHBIX JCHCTBHM, KpPOME MPOXOXKICHUS
UICHTH(PHUKAIIMN U ayTCHTH()HUKAIMU B COOTBETCTBUU C HOPMATHBHBIMU TPABOBBIMH aKTaMU
Poccuiickoit ®enepanuu, ykazaHus LEIUM NOPUEMA, a TaKKE IPEAOCTABICHUS CBEIICHHIA,
HEOOXOJMMBIX JUIS pacyera JIUTEIbHOCTH BPEMEHHOTO WHTEpBala, KOTOPBIH HEOOXOIMMO
3a0pOHUPOBATH IS TPUEMA,

- TpeOOBaTh TMPEACTABJICHUS JIOKYMEHTOB M WH(GOpPMAIMU WU OCYIIECTBICHUS

NEUCTBUM, MPENCTaBICHUE WU OCYLIECTBIEHHE KOTOPBIX HE MPEIYCMOTPEHO HOPMATHBHBIMU
[IPaBOBBIMU AKTAMM, PETYIMPYIOIIMMH OTHOIIECHHUS, BOSHUKAIOIINE B CBSI3U C IPEJOCTAaBICHUEM
MYHUIUIIATBHBIX YCIIYT;
- TpeOOBaTh TPEACTABICHUS JAOKYMEHTOB M WH(pOpPMAINU, KOTOPhIE B COOTBETCTBUH C
HOPMAaTUBHBIMH TpaBoBbIMU akTamMu Poccuiickoit ®enepaunu u Pecnyonuku Kpeim,
MYHUIUTIATEHBIMU TTPABOBBIMHU aKTaMH HAXOASTCS B PACMOPSDKEHUH Y IIOJTHOMOYEHHOTO OpraHa,
MIPEIOCTABIISIIOIIET0 MYHULIMIIAIBHYIO YCIYTY, HMHBIX T'OCYJapCTBEHHBIX OpPraHOB, OpPraHOB
MECTHOTO CaMOYIMpaBiIeHUs U (WIM) NOJBEJOMCTBEHHBIX OpraHu3alui, y4acTBYIOIHUX B
MIPEIOCTABICHUH TOCYJapCTBEHHBIX WM MYHUIIUIAIBHBIX YCIYT, 32 UCKIOYEHUEM JOKYMEHTOB,
YKa3aHHBIX B yacTu 6 crareu 7 @enepanbHoro 3akoHa Ne 210-P3;

- TpeOoBaTh OT 3asBHUTENS MPEJOCTABICHUS JIOKYMEHTOB, IOATBEPKAAIOIINX
BHECEHUE 3asBUTEJIEM IIJIAThI 32 MPEIOCTABIEHNE MYHUIIUIIAIIBHOMN YCIIYTH;

- TpeOOBaTh OT 3asBUTENS OCYIIECTBIICHUS ACUCTBUI, B TOM YHCIIE COIJIaCOBaHUM,
HEOOXOIUMBIX NSl TIOJTYYEHUsI MYHUIMNAIBHONW YCIIYTH U CBSI3aHHBIX C OOpallleHueM B HHbIE
rOCYJAapCTBEHHBIE OPraHbl, OPraHbl MECTHOI'O CAMOYIIPABJICHUS, OPraHU3al1H, 32 HCKIIYEHUEM
MOJIy4YEHUS! YCIYT U TMOJY4YeHUs JTOKYMEHTOB M MH(pOpMAIH, NPEJOCTaBIsIEMbIX B pe3yabTaTe
MPEAOCTABICHNUS] TAKUX YCIYI, BKJIIOYEHHBIX B IE€PEYHM, YKa3aHHble B 4yacTtu | cratbm 9
®denepanpHoro 3akoHa Ne 210-D3; - TpeboBaTh OT 3asBUTENs MPEACTABICHUS TOKYMEHTOB M
nHpOpManuKu, OTCYTCTBHE U (WJIM) HEJOCTOBEPHOCTh KOTOPBHIX HE YKa3bIBAIHCH MPH
MEPBOHAYAIILHOM OTKa3e B IpuUeMe JOKYMEHTOB, HEOOXOJMMBIX [UIsl TpPeaOCTaBICHUS
MYHHUIMIIATBHON YCIyTrH, MO0 B MPENOCTAaBICHUN MYHUILIUIAIBLHOW YCIYTH, 32 UCKIIOUYEHUEM
ClIy4aeB, MPEIyCMOTPEHHBIX MOAIYHKTAMU «a» - «» NMyHKTa 4 yactu 1 crarbu 7 @enepaibHOTO
3akoHa Ne 210-D3;

- TpeOOBaTh OT 3asBUTEISI MPEJOCTaBICHHS Ha OyMa)KHOM HOCHUTEJE IOKYMEHTOB U
uH(pOopMaLKH, IEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIHM 3aBEPEHbI B COOTBETCTBUU C TyHKTOM
7.2 gactu 1 cratbu 16 ®denepanbHoro 3akoHa Ne 210-D3 3a HCKIIOUEHHEM CIIy4yaeB, €CIIU
HaHECEHHE OTMETOK Ha TaKUE JOKYMEHTHI JTHOO UX U3BSATHE ABISETCS HEOOXOIUMBIM yCIOBUEM
MIPEIOCTABJICHUS TOCYAAPCTBEHHOM YCIYT'M, U MHBIX CIy4aeB, YCTaHOBJICHHBIX (hefepaibHbIMU
3aKOHAMHU.

12. UcyepnbiBaromuii nepevyeHb OCHOBAHUI VI 0TKa3a B IpUeMe JI0KYMEHTOB,
HeO0XO0IMMBIX /Il MPEAOCTABJCHUSI MYHMIMIIAJBHON YCIyru
12.1. OcHoBaHus ISl OTKa3a B MpUEME IOKYyMEHTOB, HEOOXOAUMBIX [Tl PEA0CTABICHHUS
MYHULMIIAIBHON YCIyTH, 3aKOHO1aTenbCcTBOM Poccuiickoii denepannivl He MpeyCMOTPEHBI.

13. UcuyepnpiBaommii nepedeHb OCHOBAHMI VI NIPUOCTAHOBJICHUS WJIHM 0TKa3a
B IIPE10CTABJICHHH MYHHIMIIAIbLHON yCayru
13.1. IlprocTraHoBieHNE NPEAOCTABICHUS] MyHUIIMNIAIBHON YCIYTH 3aKOHOJATEIbCTBOM
Poccuiickoit denepanuu He NPeyCMOTPEHO.
13.2. HcuepnbiBaromuii IMepedyeHb OCHOBAHMM M OTKa3a B IPEIOCTABICHUU
MYHULUIIAIBHON YCIYTU:



1) 3asBUTENIEM HE TIPEJACTABJICHBl JOKYMEHTBI, OIpeAesieHHble myHKToM 9.1.
HACTOSIIET0 aJMUHHCTPATUBHOTO pEIJIAMEHTa, OOS3aHHOCTh IO TMPEACTABICHUIO KOTOPBIX
BO3JIO’KEHA Ha 3asBU-

TEJs;

2) MIOCTYIUIEHHE B YIOJHOMOYEHHBIH OpraH OTBETa OpraHa TIOCYJapCTBEHHOM BIIACTH,
OopraHa MeCTHOI'O CaMOYIpaBJieHUs JIMOO M0ABEIOMCTBEHHONW OpraHy rocyAapCTBEHHOU BIACTH
WIM OpraHy MECTHOTO CaMOYINpaBJICHUs OpraHu3aluyd Ha MEXBEJOMCTBEHHBIN 3arpoc,
CBHUJICTEIILCTBYIONIETO 00 OTCYTCTBMM JOKyMeHTa W (Win) uH(OpMAIHy, HEOOXOAMMBIX JUIS
[IepeBO/ia )KWJIOTO MOMEUICHUSI B HEXXUJIOE MOMEIIEHUE WIM HEXWIOTO MOMELIEHUS B JKUJIOE
MIOMEILIEHNE B COOTBETCTBMM C IyHKTOM 10.1 HacTosiero agMUHUCTPATUBHOTO PETJIaMEHTA,
€CJIH COOTBETCTBYIOIIMH JOKYMEHT HE ObUI IpeJCTaBieH 3asBUTEIEM IO COOCTBEHHOM
nHunuatuBe. OTKa3 B MEPEBOJE KUJIOTO MOMEIICHHS B HEXHWIOE MOMEIICHNE WIN HEXHUIIOTOo
MOMEILIEHUs] B JKHJIOE TOMELIEHHE MO0 YKa3aHHOMY OCHOBAHHUIO JIOIYCKAeTCs B Cilydae, eCiH
YIOJHOMOYEHHBIH OpraH Iociie MOJIy4eHHUs] OTBETa Ha MEXBEJOMCTBEHHBIN 3allpoc yBEJOMMII
3asiBUTENIS O MOJIyYEHUH TaKOTO OTBETA, MPEIIOKIUII 3asBUTENIO IPEICTABUTh JOKYMEHT U (HJIN)
nHpopMalro, HeOOX0AUMBIE JUISl TIEpeBOa KUIOTO MOMELIEHUS B HEXXUJIOE NMOMEIICHNE WU
HEXWJIOTO TMOMEIIECHUSI B KHJIOE TMOMEIIeHHe, MpeaycMoTpeHHble myHkToM 10.1 HacTosmiero
aJIMMHHUCTPATUBHOIO pErjaMeHTa, U HE MOJIy4yus] Takue JOKYMEHT M (Wiau) MH(OpMalUio B
TE€YeHHE MATHAIIATH pabouMX JAHEN CO THS HapaBJIEHUS YBEOMIICHUS;

3) MpEJICTaBICHUE JIOKYMEHTOB, OIpPEACNCHHbIX NyHKTOM 9.1  Hacrosmero
aAMUHUCTPATUBHOTO PErJaMEHTa B HEHAUICKAILUNA OPraH;

4) HECOONIOICHNE MPETYCMOTPEHHBIX cTaTbe 22 JKWIMIIHOTO KOJeKca YCIOBHM
IepeBoJia MOMEIIEHUS], 3 UMEHHO:

a). eclIM JOCTYylml K NEpeBOJMMOMY IIOMEUICHHIO HEBO3MOXXEH 0€3 HCIOIb30BaHUs
MOMEIleHNH, 00eCTeUnBaIOIINX JOCTYII K KUJIbIM MOMEIICHHIM, UJIK OTCYTCTBYET TEXHHUECKas
BO3MOXHOCTh OOOpYyIOBaTh TaKOW JOCTYH K JaHHOMY IOMEIIEHHUIO (TIpU TMEPEBOJE KHUIIOTO
MIOMEILIEHUS B HEXXHIIOE ITOMEIIEHNUE);

0). eciaM NEPeBOAMMOE IIOMEIIECHUE SBISETCS YacThbIO JKUJIOTO MOMELIEHUs JH0o
UCIO0JIb3YeTCsI COOCTBEHHMKOM JIaHHOTO IMOMEIIEHUS WM UHBIM IPakJaHUHOM B KauecTBE MecTa
MIOCTOSIHHOTO MPOKUBAHUA (IIPU MIEPEBOIE KUIOT0 OMEIIEHHS B HEXKUIIOE IIOMELICHHE);

B). €CJIM MpaBO COOCTBEHHOCTH Ha IEPEBOJMMOE IOMEIICHHE OOpeMEHEHO MpaBaMu

KaKUX-1100 JIUII;

). €ClIM Tociie MepeBoJa U3 KUIOTO MOMEUIECHUs] B HEKUJIOe MOMEIICHHE HUCKIIoYeHa
BO3MOXHOCTh JIOCTYIa C HCIOJIb30BAHHEM IOMEIICHUN, 00ECIeUnBAIOIMIUX JAOCTYI K >KHUIIBIM
MIOMEUIECHUSIM;

). €CIIM TpU MepeBojie KBAPTUPbI B MHOTOKBAPTUPHOM JOME B HEXHIIOE MMOMEIEHUE He
COOJIOICHBI CIIEAYIONINE TPEOOBAHNUS:

- KBapTHpa PacroJiokeHa Ha MEePBOM 3Taxe YKa3aHHOTO JI0Ma;

- KBapTHpa paclojoKeHa BBILIE MEPBOr0 ATaXKa YKa3aHHOTO JOMa, HO MOMELIEHUS,
PacroJIOKEHHBIE HEMOCPEACTBEHHO O] KBAPTUPOM, NEPEBOIMMOI B HEXHWIIOE IOMEIIECHHUE, HE
SIBJISIFOTCS JKUJTBIMU;

€) TaKXke He JI0IYCKaeTCs:

- MIEPEBO/I JKUJIOTO MOMEIIEHUS] B HAEMHOM JOME COLMAIBHOIO MCIOJIb30BaHUS B
HEXWIOE MIOMEIIECHHUE;

- MIEPEBOJT JKUJIOTO MOMEILEHUS B HEXKUIIOE MOMEIIEHNUE B LIENAX OCYIIECTBICHUS
PENUTNO3HON NEATENBHOCTH;



- [IEPEBO/T HEKUIIOTO MTOMEIIECHHUS B )KHJIOE IOMEIIEHUE €CIIM TaKOEe ITOMEIIEHHUE HE
oTBe4aeT TpeOoBaHUsAM, ycTaHOBIEHHBIM [locTanoBnenuem IlpaButensctBa PD ot 28.01.2006
Ne 47 «O06 yrBepxkaenun [1onoxxeHus: 0 MPU3HAHUY TTOMEIIEHUS KUIBIM [TOMEIICHUEM , JKUIIOTO
IIOMEILEHNS] HENPUTOJHBIM I IPOKUBAHMS, MHOTOKBAPTHUPHOIO JiIOMa aBApUNHBIM U
MOAJIeKAIUM CHOCY WJIM PEKOHCTPYKLHH, CAZOBOr0 JOMa KWJIbIM JIOMOM U KHJIOTO J0Ma
CalOBBIM JIOMOM» HJIM OTCYTCTBYET BO3MOXKHOCTH OOECIEYUTh COOTBETCTBHE TaKOTO
MIOMEILEHUS] YCTAaHOBJIEHHBIM TPEOOBAHUSM.

5) HECOOTBETCTBHE MPOEKTa MepeycTpoicTBa U (WIK) NEPENIaHUPOBKU MOMEILEHUS B
MHOTOKBApTUPHOM JIOME TPEOOBAaHUSM 3aKOHO/1aTEIbCTBA.

13.2. Henony4yeHue WiIM HECBOEBPEMEHHOE IIOJyYEHHE JOKYMEHTOB, YKa3aHHBIX B
nyHkTe 10.1 aqIMUHUCTPAaTUBHOTO perjaMeHTa W 3alpOILIEHHBIX B TOCYJAapCTBEHHBIX OpraHax,
OpraHax MECTHOTO CaMOYIIPaBJIEHMSI U IOJIBEIOMCTBEHHBIX TI'OCYIapCTBEHHBIM OpraHaM WU
OopraHaM MECTHOTO CaMOYIpaBJICHHUS OPraHu3alusiX, B PACIOPSDKEHUU KOTOPBIX HaXOASTCS
yKa3aHHbIE JOKYMEHTBI, HE MOXKET SBJIATHCS OCHOBAaHHMEM JUIsl OTKa3a B IEPEBOJAE JKUJIOIO
MOMEILIEHUS B HEXKHMIIOE ITOMEIEHUE WIIM HEXKUIIOTO MOMEIIIEHHUS B )KHIIO€ TTIOMEIIEHHUE.

13.3. 3asgBurtens (mpeacTaBUTENb 3asBUTENS) BIpPaBe OTKAa3aTbCS OT MOJYYEHHS
MYHHUIMIIAIBHOM YCIYTM HAa OCHOBAaHMM JIMYHOTO MHCbMEHHOTO 3asBJICHUS, HAMMCAHHOTO B
CcBOOOAHOM (opMe HANPaBUB MOYTOBBIM OTIPABIECHUEM (C YBEIOMJIEHHEM) WM OOpaTUBILKCH B
YIIOTHOMOYEHHBIN OpraH.

OTka3 B MpeNOCTAaBICHUH MYHHUIMNAIBbHON YCIYTH HE MPENATCTBYeT MOBTOPHOMY
0OpalIeHNIO 3a IPEAOCTABICHUEM MYHUIIMIIAIbHOM YCIYTH.

14. Ilepeyensb yciayr, KOTOpble ABJIASIOTCA HEOOXOAMMBIMHU U 00513aTeIbHBIMU IS
Npea0CTABIEHUSI MyYHUIINNIAILHON YCIyTH

14.1. VYcnyra mo TOATOTOBKE NPOEKTa IMEpeycTporcTBa W (WIM) TEPETUIAaHUPOBKH
MEePEBOIUMOTO TOMENIeHUs (B cllydae, €Clid TEPEeyCTPOMCTBO W (WMJIM) TMeperiaHupOBKa
TpeOyroTCcs Uid OoOecreyeHus] MCIOJIb30BaHUSI TAKOTO TOMEIICHHS B KayeCTBE >KUJIOTO HIIU
HEXHWIJIOTO TIOMEIICHHUS ).

Obpawaem eéHumanue Ha HeEOOXOOUMOCHIb GKIIOYEHUA 6bIULEYKA3AHHOU YCIY2U 8
«llepeuenv ycaye, Komopvle AGNAIOMCA HEOOXOOUMBIMU U  00A3AMENbHLIMU 014
npeoocmaenenus MyHUYURAIbHBIX YCye Ha meppumopuu Opzanay

15. Ilopsaok, pa3Mep U OCHOBAHUSI B3UMAHHS IOCYAAPCTBEHHOMN MOLJIMHBI WJIM MHOM
IJIaThl, B3MMaeMOii 3a NpelocTaB/IeHne MyHUIUNIAJbHON YCJIYrd
15.1. IlpenocraBieHue yciiyra ocyiecTBiseTcs 6e3 B3MMaHUs IU1aThl

16. Ilopsaaok, pa3mMep M OCHOBAHHUSI B3MMAHMS IJIAThI 32 MIPeIOCTABJIEHHE YCIYT,
KOTOpbIE AABJIAIOTCH HEO0X0AMMBIMH U 00513aTeJIbHBIMH [JIsl IPEJ0CTABICHHS
MYHUIUNATBHOH yCIyTH

16.1. ITopsinok, pa3Mep M OCHOBAaHUS B3UMaHMS IUIAThl 3a MPEJAOCTABICHHE YCIYTH,
yKa3aHHOM B myHKTe [4.1. HacTosIero aJMHUHUCTPATUBHOIO pPETJIAMEHTa, OIPEEIAETCS
OpraHu3alUsAMHM, IPEAOCTABISAIONIMMU JaHHBIE YCIIYTH.

17. MakcuMaJbHbIi CPOK 0:KUAAHNS 3asIBUTE/Is B 0Uepeau NPH Mmoaaye 3anpoca
0 NMpeAoCTABJICHUM MYHHIUNAJbHON YCJIYrM M IPU NOJTYy4YeHUH pe3yJbTaTa
NpeAoCTABIeHUS] MYHUIIMIIATBHON YCJIYTH



17.1.Bpemst oxujaHus 3asBUTENE B OdYEpeau MpU IMoJade 3ampoca o
MpeaoCTaBJICHUA MyHI/ILII/IHaJIBHOf/'I YCIYyru MU Ipu NOJYYCHHM PE3yJibTaTa MNPCAOCTABJICHUSA
MYHHMLMIIAJIBHOM yCIyTU HE IOJKHO MPEBBIIATh 15 MUHYT.

18. Cpok M mops/I0K perucTpauuu 3anpoca 3assBUTe/Is 0 NPeA0CTABIEHUH
MYHMUIMIAJIbHON yCJIYTH, B TOM YHcJe B 3JIEKTPOHHOI hopme
18.1.3asB1eHNE O MPEIOCTABICHUN MYHHIIMIIATBHON YCIYTH, IPEICTABICHHOE

3asiBUTEJIEM JIMYHO JIMOO €ro MpeiCTaBUTENEM, PETUCTPUPYETCS YIOJHOMOYEHHBIM OPraHOM B
TedeHnue 1 paboyero AHS ¢ 1ATHl HOCTYIUICHUS TAKOTO 3asBICHUSI.

3asBieHre, MOCTyNUBIIEE B AIEKTpoHHOU ¢opme mocpeactsom EINY wm PITY
pErucTpUpyeTCs YHNOJIHOMOUYEHHBIM OPraHoM B JI€Hb €r0 IOCTYIJICHUS B CIIydae OTCYTCTBHS
aBTOMAaTHUYECKOM perucrpanuu 3amnpocos Ha EIIT'Y, PIIT'Y.

3asBieHMEe, TOCTYNUBIIEE B Hepabouyee BpeMs, PErHuCTPUPYETCS YIOJTHOMOYEHHBIM
OpraHoOM B TIEPBBIN pabounii eHb, CICAYIONIUHN 32 THEM €r0 MOTYYCHHUSI.

19. TpeOGoBanusl K MOMelIeHUSIM, B KOTOPBIX NPeAOCTABJISIETCH MYHUIIUNIAJIbHAS
ycJyra, K 3aj1y 0:KHJAaHUsl, MeCTaM /ISl 3aM0JTHEHH sl 3alIPOCOB O NMPeI0CTABIEHUI
MYHUIUNIAJTBHOH YCJIYIH, HH(OPMALMOHHBIM CTEHAaM C 00pa3laMH MX 3alI0JTHEHUS 1
ﬂepequM ZIOKyMeHTOB, HCOﬁXO}II/IMI)IX JJIA l]pelIOCTaB.]IeHI/IH MyHHHHHaJILHOﬁ yCJIyFI/I, B
TOM 4YHUCJIEC K 06ecneqeﬂmo IIOCTyHHOCTl/I AJisd HHBAJIU/JA0B yKa3aHHbIX Oﬁ’beKTOB B
COOTBETCTBHMH € 3aKOHOAATEJIbCTBOM Poccuiickoii @enepanyu o COMUAILHOM 3aLIIMTE
HHBAJINI0B

19.1. TpebGoBanusi k OOECHEUYCHHUIO MOCTYIMHOCTH I WHBAJIMIOB B COOTBETCTBHH C
3akoHo1aTeNbecTBOM Poccuiickoit denepanyii 0 CONUAIBHOM 3alUTe HHBAIUIOB:

- yCIIOBHS ISl OECIPENsATCTBEHHOTO JOCTyNa K 00BhEKTaM, K MECTaM OTIbIXa M K
MPEAOCTABISIEMBIM B HUX YCIIyTaM;

- BO3MOJKHOCTh CaMOCTOSITEJIBHOTO TEPEABMIKEHUS 0 TEPPUTOPUH, HA KOTOPOH
pacrosioKeHbl 0OBEKTHI, BXOJa B TaKUE OOBEKTHI M BbIXOJA W3 HUX, MOCAJIKH B TPAHCIIOPTHOE
CPEIICTBO M BBICAJIKU M3 HETO, B TOM YHUCJIE C HUCIIOIh30BAHUEM Kpeciia- KOJISCKH;

- COTIPOBOXICHUE MHBAIHMJIOB, UMEIOIINX CTOMKUE PACCTPOMCTBA (DYHKIIMHU 3PEHUS
U CaMOCTOSITEIBHOTO TEPEIBIKECHUS, W OKa3aHHEe WM IOMOIIM Ha OOBEKTaxX COIHMAIBHOM,
WHXEHEPHOU U TPAHCTIOPTHON HHPPACTPYKTYP;

- HaJNEeXallee pa3MelleHne OoOOpyJOoBaHUS M HOCHTeNed  HH(pOpMAaIHH,
HEOOXOIUMBIX JUIsl oOecredeHust OecTpensTCTBEHHOrO JOCTYNa WHBAIUJOB K OOBEKTaM U K
ycIyraM ¢ y4eTOM OTpaHHYeHUHN UX KU3HEAEATEIbHOCTH;

- nyOnupoBaHUE HEOOXOIUMOM i HMHBAJIWIOB 3BYKOBOH M 3PUTENBHOM
nHpOpMalUK, a TaKXKe HAAMKMCEH, 3HAKOB M MHOW TEKCTOBOM W rpaduueckoi mHpopmanuu
3HAaKaMH, BBITIONHEHHBIMU pelibe(hHO-ToYeuHbIM IIpudToM bpaiins, momyck cypaonepeBoadnKa
1 TUGDIOCYPAOTIEPEBOTUHKA;

- JNOMyCK Ha OOBEKTHl COOAKU-TIPOBOJHHMKA TMPH HATUYUU  JOKYMEHTAa,
MOATBEPIKIAIOIIETO €€ CIelnaIbHOoe 00ydeHUE U BhIJaBaeMOro 1o (opMe U B OPSAKE, KOTOPHIE
ompenenstoTcs (heaepatbHbIM OPraHOM, HCIIOJHUTENBHON BJIACTH, OCYIIECTBISIOMNUM (YHKIIH
M0 BBIPAOOTKE W pealu3allid TOCYJapCTBEHHOW TOJUTHKA W HOPMATHUBHO-TIPABOBOMY
PETYIUPOBAHUIO B cepe COMMATBHOM 3alUThl HACEICHUS;

- OKa3zaHWe pabOOTHUKAMHU, TMPEAOCTABISIONIMMUA YCIYTH HACENEHUI0, MOMOIIU
WHBATUIaM B MPEOJI0JICHUN 0aphepoB, MEIIAIOIINX MOJYYCHHUI0O UMHU YCIIYT HapaBHE C IPYTHUMH
JIMIIAMH.



Brigenenue Ha Bcex MapKOBKax OOIMIETO IMOJIb30BAHHS, OKOJIO OOBEKTOB, HE MeHee 10
MPOIEHTOB MeCT (HO HE MEHEee OJHOr0 MecTa) sl OecrIaTHOW MapKOBKH TPAHCIIOPTHBIX
CPEICTB, ynpaBiiseMbIX HHBanuaamu 1, Il rpynm, ¥ TpaHCIOPTHBIX CPEACTB, IEPEBO3SIINX TAKUX
WHBAIUJIOB W (Win) aerer-uHBanuaoB. Ha rpaxnan u3 uucna uHBanuaoB III rpynmel nanHoe
IIPaBO PACIPOCTPAHAETCA B opsake, onpenesnsemom [IpasurensctBom Poceniickoit denepanun.
Ha yka3aHHBIX TPaHCHOPTHBIX CPEICTBAaX JOJDKEH OBITh YCTAaHOBIJICEH OTIO3HABATENLHBINA 3HAK
«WHBanmua» u uHpopMauus 00 3THUX TPAHCIOPTHBIX CPEJICTBAaX JIOJKHA ObITh BHECEHA B
rOoCy/lapCTBEHHYI0 HMH(QOpPMALMOHHYIO cucTeMy «EnuHas uneHTpanu3oBaHHas LupoBast
watopMa B COMAIBHOM cheper.

B cnyuasx, ecnu cymiecTByroUme 00bEKThl HEBO3MOYKHO IOJHOCTBIO MPUCIOCOOUTH C
y4eToM MOTPeOHOCTEl MHBAJIMIOB, 10 MX PEKOHCTPYKIMM WM KalHUTaJbHOTO PEMOHTA,
MPUHUMAIOTCSl COTJIACOBaHHbIE C OJHHUM U3 OOLIECTBEHHBIX OOBEAMHEHUH WHBAIHJIOB,
OCYILIECTBJISIOUIUX CBOIO JEATENILHOCTh HA TEPPUTOPUH IMOCENIEHUS, MyHUIIMIAIBLHOTO pailoHa,
TOpPOJICKOTO OKpyra, MHHHUMAaJbHbIE MEpbl JUIsl 00€CleYeHMs] JOCTyla WHBAJIUAOB K MECTY
MPEOCTABICHNU YCIYrM JHu00, KOrjJa 3TO BO3MOXKHO, OO€CHedYuTh MPelOCTaBIEHUE
HEOOXOIUMBIX YCIIYT 110 MECTY )KMTEIbCTBA HHBAINA UM B IUCTAHIIUOHHOM PEXUME.

Creupanuctsl, paloTaollie € HWHBATUAAMH, MPOXOJIAT HWHCTPYKTUPOBAHUE WIIU
oOyueHue 1O BOIPOCaM, CBSI3AHHBIM C O0OECIEeYeHHEeM JOCTYHHOCTH [UIsi HHUX OOBEKTOB
COLIMANIbHOM, MH)KEHEPHOU U TPAHCIOPTHOM MH(PACTPYKTYp U YCIYT.

JIOJDKHOCTHBIE ~ JIMIA,  MPEJOCTABISAIOIIME  TOCYJApPCTBEHHYK)  YCIYry,  HECYT
MEePCOHAIBHYIO OTBETCTBEHHOCTh 32 HEOKa3aHUE MIOMOIIM WHBAJINAAaM B IIPEOI0JIEHNH O0aphepos,
MEIIAIINX NOJYYEHUIO UMHU TOCYAAPCTBEHHOM YCIIYyry HapaBHE C APYTUMH JINIIAMH.

19.2. TpeGoBaHHs K TMOMENIEHUSAM, B KOTOPBIX IPEIOCTABISETCS TOCYIapCTBEHHAS

yciyra. [lomenienns, B KOTOPBIX IPEAOCTABIAECTCA TOCYJapCTBEHHAs yCIIyra:

- MPEANOYTUTEIBHO PA3MENIAIOTCAd Ha HW)KHUX 3Ta)kax 3JaHUM, WU B OTIEIBHO
CTOSIIIUX 3JaHUSX, U JOJKHBI ObITh 000PYIOBaHBI OTIENbHBIM BX0JIOM. PacnosioskeHue BbIIIe
MIEPBOro dTaXka JOIMYCKAETCs MPU HAIWYUK B 3JaHUU CIEIUAIBHO 000pyI0BaHHOTO JUdTa WK
MOJABbEMHUKA JUISl MHBAJIHMIOB U UHBIX MAaJIOMOOMIIBHBIX TPYII HacesleHusa. Bxoapl B moMeleHus
o0OpyAyIOTCS MaHIycaMH, pPACIIMPEHHBIMU IPOXOJaMH, [O3BOJISIONIMMH  00ECIEeYHTh
OecrpensTCTBEHHBIH JOCTYIl HWHBAIMIOB, BKIIOYash WHBAJIUAOB, HCIOJB3YIONIMX Kpecia-
KOJISICKH;

- JOJKHBI  COOTBETCTBOBAaTb  CAHUTAPHO-TUTMEHUYECKUM, IPOTHUBOIOKAPHBIM
TpeOoBaHUAM U TpeOOBAaHUSM TEXHHKM O€30MacHOCTH, a Takxke obOecredynBaTh CBOOOIHBIN
JOCTYIl K HUM MHBAJIUAOB U MAJIOMOOMIBHBIX TPYII HACEICHUS;

- 000pyAYIOTCSl CBETOBBIM MH(OPMALIMOHHBIM TabJI0;

- KOMIUIEKTYETCSI HEOOXOAUMBIM 000PYIOBaHUEM B IIENIAX CO3AaHUS KOM(OPTHBIX
YCIIOBUU JJIA [IOJIy4YaTesIed YCIyTIH;

- JOJDKHBI  OBITh 00OpYJOBAaHBI YCTPOMCTBAMU JUIsl O3BYYMBAHMS BU3YaJIbHOH,
TEeKCTOBOM MH(pOpMalWHu, a TaKkKe HaJIUCSIMH, 3HAaKaMU U MHOW TEKCTOBOM M rpaduyeckoit
uHpopManyel, BBHIIOJHEHHBIMU pelbepHO-ToueYHbIM HIpudTOoM bpaiing u Ha KOHTpacTHOM
¢oHe, B COOTBETCTBHM C JEHCTBYIOIIMMM CTaHJApTaMM BBINOJIHEHUS M pa3MELIEeHHUs TaKuxX
3HAaKOB, a TaKXXe BU3YaJbHBIMH HHAMKATOPaMH, MPeoOpa3yrolMMU 3BYKOBBIE CHUTHAJbl B
CBETOBBIE, PEUEBBIE CUT'HAJIBI B TEKCTOBYIO OETYIIYIO CTPOKY.

19.3. TpeGoBaHus K 3aIy OXKHJIAHHS.

Mecra oXuJaHUS JOJDKHBI OBITH OOOPYAOBaHBI CTYIBSIMHU, KPECEIbHBIMH CEKIHIMHU,
CKaMbsMH.



KonmnuyectBo MecT OXuAAaHUS OmIpeAersieTcs HCXOoAsd U3 (DaKTUUEeCKOH Harpy3skd W
BO3MOKHOCTEH JUISl UX PA3MEILEHU.

19.4. TpeGoBanuss K MecTaMm JUIs 3alOJHEHHUS 3alpocoB O MPEIOCTaBICHUU
rOCYAApCTBEHHOM YCIIYTH.

Mecra Ui 3alOJHEHUsT JOKYMEHTOB JOJDKHBI OBITH 000PYIOBAHBI CTYJIBSIMHU, CTOJIAMH
(cToiikamu) U oOecriedeHbl OOpa3liaMH 3aroJHEHUS JIOKYMEHTOB, OJIaHKaMU 3asBJICHHA U
KaHLEISPCKUMU MPUHAAIEKHOCTAMU.

19.5. TpeGoBanumsi k WHGOPMAIMOHHBIM CTCHIAM C oOpa3laMu MX 3aloJHCHUS U
[IEpeYHEM JOKYMEHTOB, HEOOXOUMBIX JIJIsl IPEJOCTABICHUS YCIIYTH.

Mecra st MHQOPMUpPOBaHUS, NpEJHA3HAUYECHHBIE JUIsI O3HAKOMJICHHS 3asBUTENIEH C
nH(}OPMaLlMOHHBIMU MaTepuaIaMH, 000pyayroTCs UHOPMAIIMOHHBIMU CTEHIaMHU.

Ha wuHdopMmannoHHBIX CcTeHIaX WM HHGOPMALMOHHBIX TEPMHUHANAX pa3MeIlaeTcs
BU3yallbHAsl, TEKCTOBAsl U MYJIbTUMEIUNHHAs HH(OpPMALUS O MOPSIIKE MPEAOCTaBICHUS YCIYTH.
WNHupopmanoHHble CTEH/bl YCTAHABIMBAIOTCA B YAOOHOM JUISl TpaXKJaH MECTe U JOJDKHBI
COOTBETCTBOBATh ONTHUMAJIBLHOMY 3PUTEILHOMY U CIIyXOBOMY BOCHPHUATHIO 3TON HH(OpManuu
rpaKJaHaMH.

20. IToka3aTesn JOCTYNNHOCTH M KA4eCTBA MYHHMIMIIAJBHON yCIyTrd

20.1. IToka3zaTensaMu TOCTYITHOCTH MPEAOCTABICHUS MYHULIUIIAJIBHON YCIYTH SBJISFOTCS:

- [P MPEJOCTABICHUM MYHULUIIAIBHONW YCIYIM KOJHMYECTBO B3aMMOJIEHCTBUN
3asBUTENSl C JIOJDKHOCTHBIMHM JIMIAMH YIIOJJTHOMOYEHHOTO OpPraHa, OTBETCTBEHHBIMH 3a
MPEeIOCTaBICHHEe MYHUIIMNAIBHON YyCIyru, He Oojee 3-X pa3, MPOJOKHUTEIHLHOCTh Ka)Ja0To
oOparieHus He IpeBbImaeT 15 MUHYT;

- JUIS TIPEIOCTAaBJICHUS YCIYTU MO SKCTEPPUTOPHATIBLHOMY MPUHLUITY obecriedeHa
BO3MOKHOCTh TMOJaud 3asBICHHUS B AJIEKTpOHHOM BuIe mnocpeactsom EIINY wmm PIITY,
MOJIy4YE€HHUE pe3ysibTaTa B JUYHBIN KaOMHET 3asBUTENS, MOAMUCAHHOTO YCUJICHHOM 3JIEKTPOHHOMN
MOANKCHIO B MalIMHOYUTaeMou (opme, a Takke MO BBIOOPY 3asABUTENS MPU HEOOXOAMMOCTHU
MOJIY4YEHUE pe3yNnbTaTa HAa MAaTEPUATIbHOM HOCUTENE B YTMOJHOMOUYEHHOM oprane wimu MOI]
(pu HAJIMYUHU COOTBETCTBYIOIIETO COTJIALICHHS O B3aUMOJCHCTBUN);

- IpEJCTaBJICHUE YCIYTU Yyepe3 MHOTO(YHKIMOHAIbHbIE LIEHTPHI MPEI0CTABICHUS
roCyIapCTBEHHBIX U MYHUIIUTAJIBHBIX yciyr PecnyOmuku KpbiM BO3MOXKHO 1OCIE 3aKITIOUEHUS
cooTBeTcTBYHOIIEro CornameHus 0 B3auMOJICHCTBUY;

B coorBerctBuM ¢ mnocraHoBienueM IlpaBurensctBa Poccuiickoini ®Pepepauun 0T
22.12.2012  Ne 1376 «O6  yrBepxaenuu IlpaBun  opraHuzanuu  JAEATEIbHOCTH
MHOTO(YHKIIMOHAJBHBIX IEHTPOB MPEIOCTABIEHUS TOCYJAPCTBEHHBIX W MYHHIIMIIAIBHBIX
yCIyr», B ILENAX MPEAOCTaBICHUS YCIYyrd B AJIEKTPOHHOM BHUJE, B MHOTO(YHKIIMOHATHHBIX
[EHTPax TMPEAOCTaBICHUS] TOCYJApPCTBEHHBIX W MYHUIUMNAIBHBIX yciayr Pecnyonmuku Kpbim
obecneunBaerca goctyn kK EII'Y nns 3asBuUTeNs WM €ro MpeACTaBUTENS MOCPEICTBOM OKOH
CekTOpa Moiab30BaTENBCKOIO COMPOBOKICHUS.

- BO3MOYKHOCTh TIOJy4eHHs] HHPOPMAIIUHU O XOJIe TPEOCTABICHUSI MyHUIIUTIATHHON
yCIyTH, B TOM YHCIIE C UCTIOIb30BaHUEM HH(OPMAITMOHHO - KOMMYHHKAITMOHHBIX TEXHOJIOTHIA;

CBeneHusi 0 X0J€ PaCCMOTPEHHs 3asBJICHUS, HAMPABICHHOTO CHOCOOOM, YKa3aHHBIM B
MOJNYHKTE «a» MyHKTa 9.2. HacTosiiero AJIMUHUCTPATUBHOTO pErjaMeHTa, JOBOISATCS 10
3asiBUTEINI MyTeM YBEIOMIIEHHs 00 M3MEHEHHM CTaTyca YBEJOMJICHUS B JTUYHOM KaOWHETE
sasBuTens Ha EIIY wnum PIITY.



CBenieHHsI O XO/1€ PACCMOTpPEHUS 3asiBIICHUS, HANPABIECHHOTO CIIOCOOOM, yKa3aHHBIM B
MOJMYHKTE «0» MyHKTa 9.2. HACTOSIIET0 AJMHHUCTPATUBHOTIO PErJIaMeHTa, MPEA0CTaBIISIOTCS
3asBUTENI0 HAa OCHOBAHMM €ro YCTHOTO (IIpH JMYHOM oOpameHnd au0o mo TenedoHy B
Y10JIHOMOYEHHBI OpraH) JuOO INHUCBMEHHOIO 3alpoca, COCTaBISIEMOIO B IIPOM3BOJIBLHOMN
bopme, 6e3 B3uMaHus TUIaThL. [[MCEMEHHBIH 3apoc MOXKET OBITh ITO/IaH:

a) Ha OyMa)XHOM HOCHTEJIe IOCPEICTBOM JIMYHOTO OOpaIIeHusi B Y TOJTHOMOYEHHBIH OpraH,
B TOM 4YHCJE MOCPEICTBOM IIOYTOBOTO OTIPABICHUS C OOBSBICHHON IEHHOCTBIO TPU €ro
[IEPECHUIKE, ONUCHIO BIOXKEHUS U YBEIOMIIEHUEM O BPYUEHUH;

0) B 2JIEKTPOHHOU (popMe MOCPEICTBOM IJIEKTPOHHOU MOYTHI.

Ha ocHoBanum 3ampoca CBEIEHHMSI O XOJ€ PACCMOTPEHHUsl 3asBJICHUS JIOBOJATCS [0
3asBUTENS B YCTHOU (hopme (Ipu JIMYHOM OOpalieHuu Juoo 1o tenedoHy B YTOITHOMOYEHHBIN
opras) B JIeHb OOpalleHusl 3asgBUTENS, MO0 B MUCbMEHHON (popMe, B TOM YHUCIIE B 3JIEKTPOHHOM
BUJIE, €CIM ATO NPEAYCMOTPEHO YyKa3aHHBIM 3allpocoM, B TeueHue 2 pabouux THEH co IHS
MOCTYIUIEHUSI COOTBETCTBYIOIETO 3ampoca.

- HaJIW4ue TOJHOW M TMOHATHOW HMHQPOpPMAIMM O TMOPSJIKEe, CPOKax U XOJe
MIPEIOCTABJICHNUS MYHUIIMIIAIBHON YCIyTy B HH(MOPMALMOHHO - T€IEKOMMYHHUKAI[MOHHBIX CETSIX
oOuiero nojap30BaHus (B TOM uucie B cetu «HTepHeT»), cpeacTBax MaccoBOi MH(GO pMalny;

- BO3MOXHOCTh TOJNy4eHMs] 3asBUTEJEM YBEAOMJIEHHMH O NpeaoCTaBICHUU
MYHULUNIAIBHOH ycayru ¢ nomoibsto EITY nmm PIITY;

- MYyHHMIMIANbHAs  yciayra  IOCPEICTBOM  KOMIUIEKCHOTO  3ampoca  He
MIPEIOCTABIISETCS.

20.2. OCHOBHBIMH MOKa3aTeJsIMA KadyeCTBA MPEIOCTABICHUS MYHUIIMIAIBHON YCIyru
SIBJISIFOTCSL:

- CBOEBPEMEHHOCTh MPEIOCTABJICHUSI MYHHUIIMIIAILHON YCIYIHM B COOTBETCTBHH CO
CTaHIAPTOM €€ TMPEJOCTaBICHHS, YCTAHOBJCHHBIM  HACTOSIIMM  AJMUHUCTPATUBHBIM
periaMeHToM;

- MUHUMAJIbHO BO3MOXXHO€ KOJMYECTBO B3aUMOJEUCTBUH TIpaxJaHWHA C
JOJKHOCTHBIMU JIMIIAMH, YYACTBYIOIIMMU B MIPEIOCTABIEHUU MYHUIIUIIAIBHON YCIIYTH.

KauecTBo npenocraBieHuss MyHUIIUIATBHON YCIYTH XapakTepu3yeTcsl MpeJoCTaBIeHUEM
MYHHUIIMIIAIBHON YCIYTH B COOTBETCTBHHM CO CTaHAAPTOM MPEAOCTaBICHHUS MYHHUIMIAIbHOMN
YCIIYTH, a TaK)Ke OTCYTCTBHEM:

- 000CHOBaHHBIX >XKajio0 Ha neilcTBus (Oe3helicTBHE) COTPYIHUKOB M MX HEKOPPEKTHOE
(HEeBHUMATENBHOE) OTHOILICHUE K 3aIBUTEIISIM;

- HApyIIEHUH  YCTAaHOBIEHHBIX  CPOKOB B  IIpolLlecC€  MPEIOCTaBJICHUS
MYHHIIHMITAIEHON YCITYTH;

- 3asMBJIEHUH 00  OCHapMBaHUW  pEUICHWH,  JeWcTBUH  (Oe3neicTBHS)
VYNOJTHOMOYEHHOTO OpraHa, €ro JOJDKHOCTHBIX JIMI, NPHHUMAEMbIX (COBEPILEHHBIX) MpHU
IIPEIOCTABJIICHUH MYHMIMIIAIBHOM YCIYTM, 1O HTOTaM pAacCMOTPEHHUS KOTOPBIX BBIHECEHBI
perieHust 06 yJJOBJIETBOPEHUHU (YACTUYHOM YAOBJIETBOPEHUH) TpeOOBAaHUI 3asBUTEIIEH;

- 0€30CHOBATENbHBIX OTKa30B B IpUEMe 3asiBJICHUH O MpeloCTaBICHUU
MYHHUIMIIAIBHON YCIIYTH OT 3asiBUTENIEN U B IPEAOCTABICHUHA MYHULIUIIAIBbHOU YCIYTH;

- oudepesiel IIpu IpUEMeE 3asiBJICHUN O MPENOCTABICHUN MyHUIIMIIAIbHOW YCIIYTH OT
3asiBUTEJIEN U BbIJAU€ PE3YIbTATOB IIPEAOCTABICHUS MyHULIUIIATBHON YCIYTH;

- HEKOMIIETEHTHOCTH CIIELIMAIUCTOB.



21. Nuble TPeGOBaHUSL, B TOM YHCJIE YYUTHIBAIOIIHE 0COOEHHOCTH
NPeI0CTABIEHUS MYHUIIUNIATbHON YCJIYT'M MO IKCTEPPUTOPHAILHOMY NPUHUMILY (B
cjyyae, ecJIM MYHMUUNAJbHAS YCJIYra NpeaocTaBJIseTcs M0 IKCTEPPUTOPHUATIBLHOMY
NPUHUNITY) U 0COOCHHOCTH MPeI0CTABIEHUS MYHMINNIAJIbHON YCJIYTH B 3JIEKTPOHHOM
dopme

21.1. TlpuHIMO 3KCTEPPUTOPHAILHOCTH PEAIM30BaH IOCPEIACTBOM  OOCCIICUCHHUS
BO3MOKHOCTH TOJa4u 3asBJICHHS B DSJICKTPOHHOM BHE (Ha Bceil Tepputopuu PecryOnmuku
Kpeim) mocpencteom EIIIY/PIIIY. [lns aBTopuM3anuu 3asBHTENI0 HEOOXOIUMO TMPOUTH
poLeayphl UACHTU(DHUKAINK 1 ayTeHTU(UKAINUY ¢ ucnoias3oBanueM ECHUA.

21.2. OcoOEHHOCTH MPEIOCTABICHUS MyHUIIUTIATHHOM YCIYTH B DJIEKTPOHHOM BHUJIC.

OOpamieHue 3a TOJYYEHHEM MYHULMINAIBHOW YCIYIM MOJKET OCYIIECTBISATHCS C
WCIIOJIb30BAHUEM DJIEKTPOHHBIX JIOKYMEHTOB, TOJAMHCAHHBIX JJICKTPOHHOW TOJIMUCHI0 B
COOTBETCTBUU ¢ TpeOoBaHusaMu @DenepanbHOTO 3aKOoHA «O0 JIEKTPOHHOW TOANMUCH» OT
06.04.2011 Ne 63-®3 u TpeboBanusimu denepanbHoro 3akoHa Ne210-03.

3anpoc W HHBIE JOKYMEHTBHI, HEOOXOJMMBIC MIJIsi TPEIOCTABICHUS MYHUIIUITAILHOU
YCIIYTH, TIOAMHCAHHBIC TMPOCTOM DSIEKTPOHHOW TOANMHWCHI0 U TOJAHHBIC 3asBUTEIIEM C
cobmoienneM TpeboBanuii yactu 2 cratbu 21.1 u gactu 1 crareu 5 @enepanpHoro 3aKoHa «O0
ANIEKTPOHHOW monmucu» u TpeboBaHusmMu DenepanbHoro 3akoHa Ne210-d3, npuzHarorcs
PaBHO3HAYHBIMHU 3aIIPOCY M UHBIM JIOKYMEHTaM, MOMUCAHHBIM COOCTBEHHOPYYHOU MOITUCHIO 1
MIPE/ICTaBJICHHBIM HAa OyMa)XHOM HOCHUTEJE, 3a UCKJIIOYEHHUEM CIIy4aeB, eciiu (enepalbHbIMU
3aKOHAMH WJIM UHBIMH HOPMAaTHBHBIMHU IPABOBBIMHM aKTaMH YCTaHOBJICH 3alpeT Ha oOpalleHue
3a MOJy4YEeHUEM TOCYIapPCTBEHHON WIIM MYHUITUIIAILHON YCIYTH B 3JIEKTPOHHOU (hopme.

21.3. B cootBerctBun ¢ myHkToM 2(1) IlpaBun ompeneneHus BHAOB SJIEKTPOHHOM
MOANKCH, HCIOJIb30BaHWE KOTOPBIX JIOMyCKaeTcss TMpu oOpallleHHd 3a TMOJyYeHHEM
rOCYAApCTBEHHBIX U MYHULMIIAIBHBIX YCIYT, YTBEPKACHHBIX NOCTaHOBJIEHHEM lIpaBuTenbcTBa
Poccuiickoit ®enepanmu ot 25 uroHs 2012 r. Ne 634 «O Buaax 3JIEKTPOHHOW MOJIIKUCH,
UCI0JIb30BAHME KOTOPBIX JOIYCKAaeTcsl NMpU OOpalleHUH 3a IMOJyY€HHUEM TIOCYIapCTBEHHBIX U
MYHHUIMIIATBHBIX YCIYT» 3asBUTENb - (PU3MUECKOEe JIMIO BIpPaBe HCMHOIb30BaTh IMPOCTYIO
AJIEKTPOHHYIO TOJMNHUCH B CiIydae, €ClIM HASHTUUKAUMUs U ayTeHTHU(UKALUS 3asBUTENS -
(bu3MYECKOTO JUIa OCYIIECTBISIOTCA C HCIOJIb30BAHUEM €IMHOM CHUCTeMbl MJIEHTHU(UKALUU U
ayTeHTU(UKAIMK, NPU YCIOBUHU, YTO IPHU BbIJaye KIKOYa MPOCTON AJIEKTPOHHOW IMOIMHCH
JUYHOCTH (PU3UYECKOTO JIUI[A YCTAHOBIIEHA MPU JINYHOM IIPHEME.

21.4. B cootBerctBuM c «llpaBuiiaMmu omnpeneneHus BHUAOB 3JIEKTPOHHOW MOAMMCH,
WCII0JIb30BaHNE KOTOPBIX JOIYCKAaeTcsl MpU OOpalleHUH 3a IMOJYY€HUEM TOCYIapCTBEHHBIX U
MYHULUINAIBHBIX YCIyr», yrBepxkaeHHbIMU [loctanoBnennem IlpaBurensctBa Poccuiickoit
®enepanuu oT 25.06.2012 Ne634 «O BUIax 37IEKTPOHHOM MOJIUCH, UCIOJIB30BAHUE KOTOPBIX
JIOTyCKaeTcsl MpU OOpaIleHUH 3a MOJTYY€HHEM TOCYJapCTBEHHBIX M MYHHUIIMHAIBHBIX YCIYI»,
py OOpaIleHUH 3a TMOJIyYeHHEM MYHHIIMIIANBHOW YCIYTH B DJIEKTPOHHOM BHJIE 3asBHUTENb -
IOPUAMYECKOE JIUIIO UCTIONB3YeT YCUICHHYIO KBATU(DUIIMPOBAHHYIO ANEKTPOHHYIO MOIIMHKCH.

II1. CocTaB, nocjieq0BATEJIbHOCTh H CPOKH BBINOJIHECHUS A/IMUHUCTPATHUBHBIX
npoueayp, Tpe00BaHus K NOPSAKY UX BbINOJHEHHUS, 0COO€HHOCTH BHINIOJIHEHUS
aJIMMHHUCTPATHUBHBIX POLEAYP B 3JICKTPOHHOU ¢popMe U B MHOTOQYHKIIHOHATIBHOM
LeHTpe

22.  HcuepnbiBaroniuii nepeueHb aIMUHUCTPATUBHBIX MIPOLEAYP MPHU IPEAOCTaBICHUH
MYHUIIUTATBHON YCIIyTH



22.1. TIlpemocraBieHHe MYHUIMIATBHOW YCIYTd BKIOYAeT B ce0s  CIEAyIONIue
aJIMUHUCTPAaTUBHBIE IPOLENYPHL:

1) [IpoBepka TOKYMEHTOB M perucTpalys 3asBICHUS;
2) [lonyuenue  cBeJEHMI  MOCPEACTBOM  CUCTEMBI  MEXKBEIOMCTBEHHOTO
AJIEKTPOHHOTO B3aUMO/ICHCTBUS;
3) PaccMmoTpeHue TOKYMEHTOB U CBEICHHIA;
4) [Ipunsatue peweHuss o mnpepocrtaBieHuu yciyru; S5) Hanpasnenue (Bbliaua)

pe3ynbpTaTa NpeoCTaBICHUS YCIYTH.

23. IIpoBepka IOKYMEHTOB M perucTpalus 3asiBJeHUs

23.1. OcHoBaHWeM JUTsl HaYajla aIMUHUCTPATUBHOM MPOIEAYPHI SBIISETCS MTOCTYIUICHHE
B AJIMUHHCTPALUIO COOTBETCTBYIOIIETO 3asBJICHHS. 3ampoc (3asBICHUE) TMPEeACTaBIsSETCS
3asiBUTENIEM (IIPE/ICTAaBUTENIEM 3asiBUTENS) B Y TIOJTHOMOYEHHBIN OpraH Npu JUYHOM 0OpallleHuH,
MOCPEACTBOM IMOYTOBOM CBSI3U WITU B AJIEKTPOHHOU (hopme uepes EIITY mbo PIITY.

23.2. OTBeTCTBEHHOE JIOJHKHOCTHOE JIUIIO:

- yCTaHaBIMBAaeT  JMYHOCTh  3asBUTENII  HAa  OCHOBAaHUM  JOKYMEHTAa,
YIOCTOBEPSIOIIETO €ro JIMYHOCTh, NPEACTaBUTENS 3asBUTENS - Ha OCHOBAaHUM JOKYMEHTOB,
YIOCTOBEPSAIOIINX €0 JTUYHOCTh U MOJIHOMOUUS (B clydae oOpalieHus MpeCcTaBUTENs);

- MIPOBEPSIET CPOK JAEUCTBUS JOKYMEHTA, YAOCTOBEPSIOLIErO €ro JIMYHOCTh U
COOTBETCTBUE JAHHBIX JOKYMEHTa, YAOCTOBEPSIOIIErO0 JUYHOCTb, JAaHHBIM, YyKa3aHHbIM B
3asIBJICHUU U MPUJIOKEHHBIX K HEMY IOKYMEHTaX.

B xone nmpuema 10KyMEHTOB OT 3asBUTEJNS WIIM YIIOJHOMOYEHHOTO UM JIMLA CIEIHAIIUCT,
OTBETCTBEHHBII 3a MPUEM U BbIJauy JOKYMEHTOB, YAOCTOBEPSIETCA, UTO:

1) TEKCT B 3asIBJIICHIH O IEPEBOIC TIOMEIICHUS TTOAIACTCS IPOUTCHHIO;
2) B 3asBJICHUM YKa3aHbl (QamMuiIus, UMs, OTUYECTBO (TMOCIeAHEe - TPHU HATWYUH)
¢bu3nveckoro auia 100 HauMEHOBAHHE IOPUIMUECKOTO JIHIIA;
3) 3asBIICHHC TIOIITHCAHO 3asBUTEIIEM W YITOJIHOMOYEHHBIM
MPEJCTaBUTEIICM;
4) NpUJIararoTcst TOKyMEHTHI, HEOOXOIUMbIE ISl TTPEAOCTABICHUS MYHHIIUIIATHHON

YCIYTH.

[Ipu ycranoBienuu (pakTOB OTCYTCTBHSI HEOOXOJIUMBIX JTOKYMEHTOB, OOS3aHHOCTH IO
MPEIOCTABICHUIO KOTOPBIX BO3JI0KEHA Ha 3asBUTENs, MPU HECOOTBETCTBUU MPEACTABICHHBIX
JOKYMEHTOB TpeOOBaHUSM HACTOSIIETO aJMHMHUCTPATUBHOTO periaMeHTa - YBEJOMIISET
3asiBUTEIIS O BBISIBJICHHBIX HEJIOCTATKaX B MPEACTABICHHBIX JOKYMEHTaX M MpeajaraeT MpuHsITh
MepBHI M0 UX YCTPaHEHHUIO.

B cnydae ecnu 3asgBUTENb HACTaMBaeT HA MPUHITHUM JOKYMEHTOB - MPUHUMAET
MPEACTABJICHHBIC 3asBUTETIEM JOKYMEHTHI.

B cnyuae ecnu 3adBUTENb CaMOCTOSITENIBHO PEUIMI MPUHATh MEPBl MO YCTPAHEHUIO
HEJOCTAaTKOB, TOCJE€ WX YCTpaHEHUS TOBTOPHO oOpamiaercs 3a MNpeIoCTaBICHUEM
MYHHUIIMIIATBHON YCIYTH B TOPSJKE, MPEAYCMOTPEHHOM HACTOSIIUM aJIMUHUCTPATUBHBIM
pEeriiaMeHTOM.

[To okoHWaHMM TIpUeMa 3asBIICHUS M MPHUIAraeMbIX K HEMY JOKYMEHTOB, CIICIIUAHCT,
OTBETCTBEHHBIN 3a MPHUEM JOKYMEHTOB, BBIJACT 3asBUTENI0 PACIUCKY B IMOJIYYEHHUU OT HETO
JOKYMEHTOB, C YKa3aHMEM HMX NEPEeUHs U AAaThl UX MOJYYEHHS YIMOTHOMOYEHHBIM OpPraHoM, a
TaKXKe C yKa3aHHEeM IMepevHsl TOKYMEHTOB, KOTOpbIe OyIyT MOJY4EHBI 0 MEXBEIOMCTBEHHBIM
3ampocam.



23.2.1. Ilpu HampaBiIeHUU 3asBUTEJEM 3asBJICHUS U JOKYMEHTOB B YIOJHOMOYEHHBIN
OpraH MoCpe/ICTBOM MOYTOBOM CBSI3U CIEHHMAIUCT YIIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHBIN 3a
MIPUEM | BbIIaYy JOKYMEHTOB:

- MIPOBEPSICT MPABUIBHOCTh aIPECHOCTH KoppecnoHaeHIuu. OmmbouHo (HE 1o
aZipecy) MpUCIaHHbIE TUChMa BO3BPAILIAIOTCS B OPraHU3aIMIO TIOUYTOBOM CBSI3H HEBCKPBHITHIMU,

- BCKPBHIBACT KOHBEPTHI, MPOBEPSCT HAIMYHEC B HHUX 3aSBJICHHUS M JOKYMCHTOB,
00513aHHOCTB TI0 TIPEIOCTABJICHUIO KOTOPBIX BO3JIOKCHA HA 3asBUTEIIS;

- IIPOBEPSIET, YTO 3asBJICHHE HAMMCAHO pa300puYMBO, (aMIINKA, UMEHA, OTYCCTBA
(Ipu HAJTMYKMK), HANMEHOBAHUE, aJIPEC MECTa KUTEIbCTBA, aJIPEC MECTOHAXOXKICHUSI, HAITUCAHBI
MIOJIHOCTHIO;

- MPOBOJUT TIEPBHYHYIO MPOBEPKY TMPEICTABICHHBIX KOMUN JOKYMEHTOB, WX
COOTBETCTBHE JICUCTBYIOIIEMY 3aKOHOJIATEIBCTBY, a TaKXKe MPOBEPSET, YTO yKa3aHHbIE KOIWHU
3aBEpEHBI B YCTAHOBJICHHOM 3aKOHOJATEIIbCTBOM TMOPSIIKE;

- MPOBEPSIET, UTO KOTIMHU JOKYMEHTOB HE MMEIOT MOBPEXKICHUHN, HATUUNE KOTOPHIX
HE TMO3BOJISIET OJHO3HAYHO HUCTOJIKOBATH UX COJIEPKaHHUE, OTCYTCTBYIOT TOJYUCTKH, MPUITHCKH,
3a4epPKHYTHIC CJIOBA, UCIIPABIICHUSI.

23.3. MakcuMaNbHBIH CPOK BBITIOTHEHUS aIMUHICTPATUBHOW TIPOTIETyPHI COCTaBIIseT |
pabounii JeHb C MOMEHTa I[IOCTYIUIEHUS 3asBieHHUs (HE BKJIIOYAaeTcs B OOMMM Cpok
MIPEAOCTABJICHHS YCITYTH).

23.4. Kpurepuit NpHHITHS PEIICHUS: MOCTYIUICHUE 3asSBJICHHS O TICPEBOC TTOMEIICHHS
U IPUJIOKEHHBIX K HEMY JOKYMEHTOB.

23.5. Pe3ynpTraToM OCYIIECTBICHUS aIMUHHUCTPATUBHOW TIPOLIEAyphl B  Ciy4ae
nocryrienus 3assieHus nocpencrsom EINNY wmm PIITY sBnsercs peructpauus 3asiBICHUS U
JOKYMEHTOB mocpenctBoM [loprama rocyaapcTBEHHBIX cepBHCOB EnumHoro moprana
TOCYJapCTBEHHBIX M MYHHIHMNAIBHBIX ycayr (dyakmuit) (manee — I[II'C EITY) wumm B
COOTBETCTBYIOIICH MHPOPMAITMOHHON crucTeMe (MPUCBOCHHE HOMEpa U TATUPOBAHUE) .

B cnydae mocrymnenus 3asBieHHs JUYHO B YTOJHOMOYEHHBIM OpraH (B TOM 4YHCIE
MOCPEJICTBOM MTOYTOBOM CBSI3M) — PETUCTPAIUS B )KypHaJe BXOASIINX 3asBICHHM.

B nenp peructpanuu 3asBiIEHUS O TEPEBOAE MOMEIICHHUS U MPUIOKEHHBIX K HEMY
JOKYMEHTOB, CIEI[UAIMCT, OTBETCTBEHHBIN 3a NpHUEM [IOKyMEHTOB, IepelaeT IMOCTYIHUBIIHE
JOKYMEHTBI JIOJKHOCTHOMY JIUIY YHOJHOMOYEHHOIO OpraHa Jyisi paCCMOTPEHHSI U Ha3HAYEHUS
OTBETCTBEHHOT'0 WCHOJHUTEINS JTUYHO, JIUOO B AIIEKTPOHHOM BHUJE (MPU HATMYUU TEXHUYECKOU
BO3MOJKHOCTH).

23.6. CnocoboMm (ukcanmuu pe3ynbTata agMUHUCTPATUBHON MpOIEAyphl SBISETCS
peructpanus 3asBieHus u gokymeHtoB B [II'C EIIl'Y/coorBerctBytomieil nH(pOpMaMOHHON
CUCTEME WUJIU B JKypHAJIe BXOAAIIUX 3asBICHUM.

24. losyyeHue cBeJeHUI MOCPEICTBOM CHCTEMbI MeKBEeJOMCTBEHHOI 0
3JICKTPOHHOI'0 B3aNMOJAeCTBUS

24.1. OcHoBaHMEM JUIs Hadaja aJMHUHHMCTPATUBHOW IMPOLEAYPHI SBISETCS HENpPEJICTaBICHHE
3asiBUTENIEM JOKYMEHTOB, IIPEIYCMOTPEHHBIX IMyHKTOM 10.1 HacTosero aiMHHUCTPATUBHOTO
periameHTa.
24.2. JIOMKHOCTHOE JUIIO YHOJHOMOYEHHOI'O OpraHa, OTBETCTBEHHOE 3a MPEIO0CTaBIICHHE
MYHHUIMIIAJIBHON yCIIyTH, IPU NOJYyYEHUH 3asBJIECHUS O NEPEBOJIE TIOMELIEHHS U MTPUIIOKEHHBIX
K HEMY JJOKyMEHTOB, OCYILECTBJISIET UX IIPOBEPKY.

B cnydae, eciau JOHKHOCTHBIM JIMIIOM YIIOJTHOMOYEHHOTO OpraHa Oy/eT BBISBIEHO, UYTO B
IIEpEYHE  TPEACTABIECHHBIX  3afABUTEJNEM  JIOKYMEHTOB  OTCYTICTBYIOT  JIOKYMEHTBHI,



npenycMoTpeHHble MyHKToM 10.1 HacTosero aAMMHUCTPATUBHOIO PETJIAMEHTA, IPUHUMAETCS
pELIEHNE O HAIlPaBJIEHUU COOTBETCTBYIOLINX MEXBEJOMCTBEHHBIX 3aIIPOCOB.

Me:XBeTOMCTBEHHBIE 3alIpOChl HAMPAaBISAIOTCA B CPOK, HE IpPEBBIMIANOLIMI 3 pabounx
JHEW cO JHA PErucTpaluy 3asBJIEHUS O IEPEBOJE IOMEIIECHUS U NPUIIOKEHHBIX K HEMY
JIOKYMEHTOB OT 3asBUTEJIS.

Hanpasienne MexBeIOMCTBEHHBIX 3allpOCOB OCYILECTBISETCS B JIEKTPOHHON (dopme ¢
ucnoJib3oBanueM eauHoit CMOB u noakitoueHHoOU K Hel pernoHanbHoi CMOB.

JIOMKHOCTHOE  JIMIIO0  YIIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHBIH 3a IOATOTOBKY
JOKYMEHTOB, 00s3aH MpHUHATH HEOOXOJAUMbIE MEphl s MOJY4YeHHs OTBETa Ha
MEXBEJOMCTBEHHBIE 3aIllpOChl B YCTaHOBJIEHHbIE Cpoku. HempesacraBieHue (HECBOEBPEMEHHOE
MIpE/ICTaBJICHNE) OPraHOM WJIM OpraHU3alueil Mo MeXBEJIOMCTBEHHOMY 3alpocCy JOKYMEHTOB U
nHpopmaluy, B CpPOK, YCTAHOBJIEHHBIM YacThio 3 crarbu 7.2 @DenepanbHOro 3aKOHa OT
27.07.2010 Ne 210-®3 «OO6 opraHMzauMd NOPEJOCTABIECHUS TOCYAAPCTBEHHBIX U
MYHHULIMIAIBHBIX YCIYT», B YIIOJIHOMOUYEHHBIH OpraH HE MOXET SIBJIATHCS OCHOBAHUEM JUIS
OTKa3a B MPENOCTAaBJICHUU 3asBUTENI0 MyHUIIMNAIbHOW yciyru. JIOJDKHOCTHOE JHLO U (MJIN)
pabOTHUK, HE [MpeACTaBUBIINE (HECBOEBPEMEHHO IMPEJICTAaBUBILIUE) 3alpollEHHbIE U
HaxoJsIIMecs B PacHOpsHKEHUU COOTBETCTBYIOIIMX OpraHa MO0 OpraHu3alvy JOKYMEHT WIH
nH(popMalKIo, MOANEKAT aAMUHUCTPATUBHOM, AUCHUIUIMHAPHOW UM MHOW OTBETCTBEHHOCTH B
COOTBETCTBHUH C 3aKOHOJaTeNbCTBOM Poccuiickoit denepannm.

24.3. Kputepuil NpUHATHS pELICHUSA: HENPEACTABICHHUE 3asBHUTEIEM JOKYMEHTOB,
NpeayCMOTpeHHBIX MyHKTOM 10.1 AJAMHUHUCTPAaTMBHOTO perjaMeHTa, 10 COOCTBEHHOU
MHULMATUBE.

24.4. Pe3ynbTaTOM  OCYIIECTBJICHUS AaAMUHUCTPATUBHOW TMPOLIEAYPHI  SBJISETCA
IIOJIyY€HUE OTBETOB HA MEXBEAOMCTBEHHBIEC 3aIIPOCHI, PETUCTPALUS IOJyYCHHBIX CBEICHHUH B
JIUYHOM JIeJI€ 3asBUTEIIA.

Pesynbrar OCYILIECTBIICHUS aJIMVHHUCTPAaTUBHOU IPOLEAYPBI HeperaeTcs
OTBETCTBEHHOMY JIOJDKHOCTHOMY JIMIy JIMYHO, JIMOO B 3JEKTPOHHOM BuJE (IpU HAJIMYUHU
TEXHUYECKOH BO3MOXHOCTM) B JIeHb pEruUCTpallud IOJYy4eHHBIX cBeneHHi. Cpok
OCYIIECTBJICHHSI aJMUHUCTPATUBHOMN MPOLEAYphl — 0 5 pabounx JHEH.

25. PaccMoTpeHue 10KYMEHTOB U CBeleHU i

25.1. OcHoBanueM MJis Hayajga aJMHUHHUCTPATUBHONW MPOLEAYphl SBISETCS TMaKeT
3apEruCTPUPOBAHHBIX JOKYMEHTOB, MOCTYNHUBIIMX JOJKHOCTHOMY JIMIY YIIOJTHOMOYEHHOTO
opraHa, OTBETCTBEHHOMY 3a MPEIOCTABJICHNE MYHULIUIIATHHON YCIYTH

25.2. OTBETCTBEHHOE JIOJDKHOCTHOE JMIIO0 IPOBEPSAET COOTBETCTBUE JIOKYMEHTOB M
CBEICHMI TpeOOBAHUSAM YCTAHOBIIEHHBIM KPUTEPHSIM ISl IPUHSATHUS PEIICHHUSL.

25.2.1. B ciydae TOCTyIJIeHMs OTBETa Ha  MEXBEIOMCTBEHHBIM  3aIpoc,
CBUJICTETHCTBYIONIETO 00 OTCYTCTBUU B PACHOPSKEHUU OPTaHOB (OpraHM3alliii), y4acTBYIOIINX
B MPEIOCTaBICHUM MYHHUIMNAIbHOM YCIYTM, JOKYMEHTOB (MX KONUN WM CBEJICHUH,
COJIEp)KAlUXCSd B HHUX), HEOOXOJUWMBIX I TPEIOCTABICHUS MYHUIUMIAIBHONH YCIYTH,
MPUHUMAIOTCS MEpbl MO YBEIOMJICHUIO 3asBUTENS O MPEJOCTABICHHHM TAaKUX JOKYMEHTOB M
(unu) uHGOopMalMu B TeueHHe 15 pabouymx AHEW co NOHs HampaBleHUs yBegomieHus. [Ipu
HEMpPEJCTAaBICHUH  3asBUTENIEM  JOKYMEHTOB, HEOOXOIUMBIX S  NPEJOCTaBICHUS
MYHUIUIIAIBHON yCIyTU, B YKa3aHHOM Cllyyae, JIOJDKHOCTHOE JIMIO YIOJHOMOYEHHOTO OpraHa
MOATOTABIMBAET IMPOEKT pEHIeHHs 00 OTKa3e B TMEpPeBOJE KUIOTO TOMEHICHHS B HEXKUIIOE
MOMEIIEHUE TN HEKHUIIOTO IIOMEIIEHHUS B JKUJI0€ IIOMEIICHUE.



25.3. KpurepueM NpHHSITHS PEIICHUS SBISETCS: HAIMYHE WM OTCYTCTBHE OCHOBAaHUU
JUIS OTKa3a B MPEAOCTaBICHHMH MYHUIIMNAIBHON YCIIYTH, MPEAyCMOTPEHHBIX MyHKTOM 13.2.
HACTOSIIIEro AJIMHHUCTPATHBHOTO PETIAMEHTA.

25.4. Pe3ynbTaTOM OCYIIECTBJICHHS aIMHUHHCTPATHBHOW TPOICAYPHI  SBISETCS:
yCTaHOBJIEHWE  (pakTa  COOTBETCTBHUS/HECOOTBETCTBUS  TIPEJCTABIICHHBIX  JIOKYMECHTOB
TpeOOBaHMSAM JCHCTBYIOIIETO 3aKOHOIATEIHCTBA.

Pesynbrar ocymiecTBieHUsT aIMUHUCTPATUBHON MPOIICAYPHI TIepenacTcs (HarpaBseTcs)
OTBETCTBEHHOMY JOJDKHOCTHOMY JIUITy JMYHO, JIMOO B JJICKTPOHHOM BHUIC (MIPU HATUYIHH
TEXHUYECKON BO3MOXKHOCTH).

26. IIpuHsiTHE pelIeHUs 0 MPeIOCTABIEHHHU YCJIYTH
26.1.0cHOoBaHMEeM /ISl Hadala aJIMUHHCTPATUBHOW TPOLEAYpPHI SBISETCS TOydeHHE
VIIOJTHOMOYEHHBIM ~ OpPraHOM JOKYMEHTOB, yKa3aHHbIX B myHkre 10.1. Hacrosmiero
aJIMMHHUCTPATUBHOIO perjiaMeHTa, B ToOM uHcie no kaHanam CMOB, nu6o unbopmanuy,
CBUJIETEIBCTBYIONIEH 00 OTCYTCTBUU B PACIIOPSKEHUU OPraHOB (OpraHu3aluii), y4acTBYIOUIUX B
MPEOCTaBICHUN MYHHUIIMIIATBHON YCIyTH, JOKYMEHTOB (MX KOTHI MM COIEP)KAIINXCS B HUX
CBEJICHUIT ), HEOOXOJMMBIX IS TIPEIOCTABICHHIS MyHUITUITAIHON YCITYTH.

26.2.JI0KHOCTHOE JIMIIO YITOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a MPEIOCTABIICHUE
MYHUITUTIAIBHOW YCIYyTH /yIIOJTHOMOYEHHAs: KOMHUCCHS TIPOBOJHMT AaHA W3 MPEICTaBICHHBIX
JOKYMEHTOB Ha HAJIMYME OCHOBAHUH JUIS TPUHSATHS PEIICHHs, W IOATOTABJIUBACT IPOEKT
pelIeHns o0 mepeBojie Uiu 00 OTKa3e B MEPEBOJIE JKUIJIOTO MOMEIICHHS B HEXKUIIOE U HEXKUIIOTO
MOMEILIEHUS B )KHIJIOE MOMENIeHne Mo Gopme, yrBepxAeHHON noctaHoBieHrueM [IpaBurenscTBa
Poccuiickoit ®@eneparuu ot 10.08.2005 Ne 502 «OO6 yrBepkneHun (GopmMbl yBETOMIICHHUS O
nepeBosie (OTKaze B TIEPEBOJE) KWIOTO (HEKUIIOTO) TOMENICHHS B HEXKWIOE (GKUJIOE)
MTOMEILICHUEY.

Pemenne 00 oOTKaze >KUJIOTO TOMEILIEHHS B HEXWIOE IOMEIICHWE WU HEXHIOro
MOMEILIEHUs B KWJIOE IOMEIIEHUE JOJIKHO COAepkKaTb OCHOBAaHHSA OTKa3a C 00s3aTelIbHOI
CCBUJIKOM Ha HapyYIICHHUS.

Pemenune o mepeBoje mwiM 00 OTKa3ze B NEPEBOJAE KHJIOTO IMOMEIIEHUS B HEXKUIIOE
MOMEILIEHNE WM HEXUJIOTO MOMEIICHUS B JKWJIO€ MOMEIICHHUE MOIIUCHIBACTCS JTOJKHOCTHBIM
JUIOM YIOJHOMOYEHHOTO OpraHa B JBYX OK3eMIUIIpax M IMepeNaeTcsl CHEelHaTucCTy,
OTBETCTBEHHOMY 3a IIPUEM-BbIJJa4y TOKYMEHTOB.

B cnyuae, ecnu ans obecriedeHUs MCTOIb30BaHMS MMOMEIICHUS B KaueCTBE JKHIIOTO HIIN
HEXWJIOTO T[OMEIIEHUsT He TpedyeTcss TMpOBEIEeHHWE €ero mepeycTpoiicTBa, u  (WIN)
MeperyIaHuPOBKH, U (WJIM) UHBIX paboT, JOKYMEHT, IpeayCMOTpeHHbIH ab3auem 1 myHkra 6.1.
HACTOSIIEro AJIMUHUCTPATUBHOTO pErjaMeHTa, MOATBEPKIAOIIUNA TPUHITHE PpEIICHUs O
MEepPeBoJie KUJIOTO TOMEIICHHS] B HEXUJIOE MOMEIEHUE WM HEXHJIOTO MOMEUICHHUS B JKHUIIOEe
MIOMEIIEHNE, SBIISIETCS OCHOBAHWEM JUIsI BHECEHMs M3MEHeHMH B cBeaeHus EnuHoro
rOCyJapCTBEHHOTO peecTpa HEeIBMKHMMOCTH. B 3TOM ciydae yka3aHHBIM NEpeBOJl CUMTAETCS
OKOHYEHHBIM CO JIHS BHECEHMsS COOTBETCTBYIOIIMX H3MEHEHMH B cBeneHus Eaunoro
roCyJapCTBEHHOTO peecTpa HEABMKUMOCTH O Ha3HAYEHUHU TaKOTO OMEIEHUS.

Ecnu g ucnonp30BaHMs NMOMELICHHUS B KAUeCTBE JKMJIOTO WM HEXHJIOTO TOMENIEHHS
TpeOyeTcsl MPOBEACHUE €ro MepeycTpoicTBa, U (UIU) NEepeIruIaHUpPOBKH, U (MJIM) HMHBIX padoT,
JOKYMEHT, yKa3aHHBIH B a03ane 1 myHkra 6.1. HacTosmero AJMUHUACTPATUBHOTO PETrJIaMEHTa,
ABIISICTCSI ~ OCHOBaHMEM  IPOBEJACHHMS  COOTBETCTBYIOUIMX  IE€peycTpoiicTBa, U (MJIH)
NEPeIUIaHUPOBKA €  Y4eTOM TMpOeKTa TepeycTpoiicTBa M (WIM)  MEeperIaHUupPOBKH,
MPEJCTABIABIIETOCS 3asBUTEIEM B COOTBETCTBUU C MYHKTOM 5 yacTH 2 ctathu 23 JKunuirHoro



KoJeKca, U (MJIN) UHBIX padoT ¢ yU4ETOM IMEPeUHs TaKUX paboT, yKa3aHHBIX B MPEIyCMOTPEHHOM
qyacTbo 5 cTarbu 23 JKuaMiHoro Kojekca J0KyMEHTE.

26.3. KpurepueM NpUHSTHS pELLIEHUS ABJIIETCS HAIMYUE UM OTCYTCTBUE OCHOBAHUM ISl
OTKa3a B MPENOCTaBICHUM MyHULUNANBHONW YCIYI'H, IPEAyCMOTPEHHBIX IyHKTOM 13.2.
HACTOSIIIEro AAMUHUCTPATUBHOIO PErJaMEHTa.

26.4. Pe3ynbraroM aAMUHUCTPAaTUBHOW NPOLEAYpPHl SBISETCS IOCTYIUIGHHE K
CIELMAIUCTY, OTBETCTBEHHOMY 3a IpPUEM-Bblauy JOKYMEHTOB, PEIIECHUs O NEPEeBOJE WU 00
OTKa3e B IEPEBOJE JKUJIOTO0 TOMEUICHHS B HEXWIOE U HEXWIOTO IOMEIIEHUS B JKUIIOE
[IOMEILIEHUE.

Pe3ynbrar ocymiecTBieHuss aAIMUHUCTPATUBHON MPOIEAyphl NepenaeTcs (HarpaBiisieTcs)
OTBETCTBEHHOMY JOJDKHOCTHOMY JIMIY JIMYHO, JIUOO B 3JEKTPOHHOM BHJE (MpU HAIUYUHU
TEXHUYECKON BO3MOXKHOCTH).

26.5. Cpox OCyLIECTBICHHUS] aIMUHHCTPATUBHBIX MPOLENYp, MPEAYyCMOTPEHHBIX
noapazaenamMu 25 U 26 HacTosmero AJIMUHHCTPATUBHOTO perjiaMeHTa cocTaBisieT — 10 40
KaJIeHJapHBIX JHEH (BKIIOYEHb! 15 pabouux AHEW Ha NpPEeACTaBIE€HHE JOKYMEHTOB U (MJIN)
nH(popMalry, HEOOXOAUMBIX JJIsl MEPEeBOJa KUIIOTO MOMEIIECHUSI B HEXUJIOE MOMEIIEHNE WU
HEXUJIOTO IOMENIEHUs B JKWIOE IIOMEIIEHHE B COOTBETCTBUM C YacTblo 2 cTartbu 23
Kunumnoro Kopekca, B ciydyae yBeIOMJIEHMSI 3asBUTENSI O HEMOIYYEHUHU CBEJICHUN
nocpeactsom CMOB).

27.HanpasJjieHue (Bbla4a) pe3yabTaTa NpeaocTaBIeHus YCIYTH.

27.1. OcHoBaHueM Ui Hayajla agMUHUCTPATUBHOW MPOUEAYPHI SBIACTCS HAIMYHE
c(OpPMUPOBAHHBIX JOKYMEHTOB, SIBJISIIOIIUXCS PE3Y/IbTaTOM MPEJOCTaBICHUS MYHUIIMNAIbHOMN
YCIIYTH.

27.2. [ns TnOJy4eHUs PE3yJIbTaTOB MPEAOCTABICHUS MYHULMNAIBHOW YCIyTH B
OyMa)KHOM BHJI€ W (WJIM) JJII CBEPKH DJIEKTPOHHBIX 00pPa30B IOKYMEHTOB C OpUTHHAIAMH (TIPH
HalpaBJieHWH 3ampoca Ha mnpenoctarieHue yciayru depe3 EIY, PITY (npu nHamuuum
TEXHUYECKON BO3MOKHOCTH) 3asIBUTEIb MPEIbSIBIAET CIEAYIOIINE JOKYMEHTBI:

1) TOKYMEHT, yJOCTOBEPSIOIINI JTHUYHOCTD 3asBUTEJIS;

2) JOKYMEHT, MOJATBEPKAAIOUIUI MOJTHOMOYHS MPEICTaBUTENs Ha MOJTy4YeHUE JOKYMEHTOB
(ecru OT UMEHU 3asBUTEIS ICHCTBYET MPEJCTABUTEND);

3) pacnucka B MOJYYECHHH JOKYMEHTOB (IIPH €€ HAJTMYUHU Y 3asIBUTEIISN ).

Criennanuct, OTBETCTBEHHBIN 3a MPUEM U BbIJauy JOKYMEHTOB, IPH BbIAaue pe3yabTaTa
MIPEIOCTABJICHUS YCIyrd Ha OyMa)KHOM HOCHUTEJE:

1) yCTaHaBJIMBAET JIMYHOCTh 3asBUTEIIS JINOO €ro MpeCTaBUTEs;
2) IpOBEpsET IPABOMOYMS MpPEICTaBUTENs 3asBUTENS JeMCTBOBaTb OT HMMEHHU
3asiBUTEIIS [IPU NIOJIyYEHUU JTOKYMEHTOB;
3) BBIJIa€T JOKYMEHTHI;
4) peructpupyer (axkt BbIJIaUM JIOKYyMEHTOB B CHCTEME 3JIEKTPOHHOIO
JOKYMEHTO000pOTa YIIOJTHOMOYEHHOTO OpraHa U B KypHaje perucTpalui;
5) OTKa3bIBAaeT B BblJaye pe3yJbTaTa MPEeAOCTABICHUS MYHMLUIAIBHOM YCIyTH B

ClIydasx:
- 3a BBIJAYel JOKYMEHTOB OOpaTHJIOCH JIMIO, HE SBISIONIEECS 3asBUTENEM (ero
MIPEJCTaBUTENIEM);
- oOpartuBIIeecs JIMIO OTKA3aJOCh MPEAbSIBUTH JOKYMEHT, YJOCTOBEPSIOLINNA €ro
JUYHOCTh. B ciydyae momaum 3asBUTENEM JOKYMEHTOB B 3JIEKTPOHHOM BHJE INOCPEACTBOM



EIIT'Y, PIII'Y u yka3aHuu B 3ampoce O IOJyYCHUHM pe3yiabTaTa IIPEIOCTABICHUsS YCIYyId B
3JIEKTPOHHOM BH/IE, CIIEUAIMCT, OTBETCTBEHHBIN 3a IPUEM U BbLAAYy JOKYMEHTOB:

1) yYCTaHaBIMBAET JINYHOCTD 3aBUTENS JINOO €ro MPEACTaBUTENS;

2) IIPOBEPSICT IMPABOMOYMUS IPEJCTABUTENS 3asBUTENSl JEHCTBOBATb OT HMEHU
3asiBUTENIS [IPU MOJIyYEHUU JTOKYMEHTOB;

3) CBEpSICT 3JIEKTPOHHBIE 00pa3bl JTOKYMEHTOB C OpUTHMHANIaMH (IIPU HampaBJICHUH
3ampoca U JOKYMEHTOB Ha IpefocTasienue yciyru yepes EIIIY, PIITY;

4) YBEIOMJISIET 3aBUTENS O TOM, YTO PE3YJbTAT IMPEJOCTABICHUS MYHULIUIIAIbHOU
yciyru OyneT HampaBieH B JM4yHbd kabwaer Ha EIIY, PIII'Y B ¢opme 3IeKTPOHHOTO
JOKYMEHTA.

[Ipu ycTaHOBIEHUH PAaCXOXKACHUN 3IEKTPOHHBIX 00Pa30B JOKYMEHTOB, HAPaBICHHbBIX B
ANIEKTPOHHOU (OpMe, C OpHUTMHANIAMM, pe3yJabTaT MPEIOCTABICHUS YCIYrd 3asBUTENIO HE
Hanpasisiercs yepes EINIY, PIII'Y, o ueM cocTaBisieTcs akT.

B cnywae, ecnu mpHHSTO pelIeHHE O IMEpPeBOJie WM 00 OTKa3e B NEPEBOJE KUIOTO
MOMEILIEHNSI B HEXWJIOE€ M HEXUJIOrO IMOMEUIEHUS B KWJIOE IMOMEILIEHHE, JTaHHOE pEIICHHE
cKkaHupyeTcs: U Hamnpasisercss 3assurento yepe3 EINY, PIII'Y nu6o nampasnsercs B ¢opme
AIIEKTPOHHOTO JIOKYMEHTA, IIOJIMMCAHHOTO JJIEKTPOHHOM MOAMUCHI0 B JIMYHBIA KaOWHET
sasiButenss Ha EIIIY, PIITI'Y. JlaHHOe pelieHue BbIAACTCS WM HANpPaBIAETCS 3agBUTEIIO HE
MO37JHEE 4YeM dYepe3 TpU padouux JHA CO JAHS NPUHATUS TAKOTO PELIEHUS U MOXKET ObITh
00>al0BaHo 3asiBUTENIEM B CyZeOHOM MOPSIKE.

27.3. Kpurepuii npuHATHS pEUICHUS: IPUHATHE PEIICHUS O MEPEBOC WU 00 OTKa3e B
MIEPEBOJIE JKUIJIOTO MOMEIICHUS B HEXXUIIOE U HEXKWIIOTO TIOMENIEHUS B KUJIO€ TOMEIICHUE.

27.4. Pe3ynpTaToM  aJIMHHHCTPATHBHOW  MPOIEAYPHI  SBISETCS  Bblgada WA
HarpaBJieHHEe TI0 ajpecy, ykKazaHHOMY B 3asBieHuH, Ju6o uepe3 EIIY, PIII'Y 3asButemnto
JOKYMEHTA, MOATBEPKAAIOLIEr0 IPUHATUE TAKOTO PEILICHMS.

Pe3ynbprar BBINOMHEHHUS AIMUHUCTPATUBHOM MpPOLEAYpbl (QHUKCUPYETCS B CHUCTEME
AIIEKTPOHHOTO JOKYMEHTOO0O0pOTa YIIOJIHOMOUEHHOTO OpraHa U B KypHaJle perucTpaluu.

MakcumanbHbli CPOK BBINOJHEHUS JaHHOW aJIMHUHUCTPATUBHOW MPOLIETYpPbl COCTABIISIET
3 pabouux OHS CO JHS NMPUHSTHSA pEIIeHHs O IepeBoje WM 00 OTKa3ze B IMEpPEeBOJIE YKHIIOTO
MOMEILIEHUS B HEXWJIOC U HEXHIOr0 MOMEIICHUS B XWJIOE MoMelleHHe (Mocie OKOHYaHUS
MPOLEAYPbl TPUHSITHSI PEIICHHUS).

28.  Ilopsiaok ocymiecTBJIeHUS AAMUHUCTPATUBHBIX NMPOLEAYP B JIEeKTPOHHOI
¢opme, B Tom uncie ¢ ucnoabzosanueM EITY, PIIT'Y, a Takxke opuumnaabHOro caiira
Oprana

28.1. ITosryyenne nHGopManHu 0 MOPSIAKE U CPOKAX NPEJOCTABICHHUA YCIYTH

ITocpencteom EIII'Y u PIII'Y oOecneunBaeTcss BO3MOXXHOCTb HMH(DOPMHUPOBAHUS
3asIBUTEIIS B YACTHU:

1)  mocryma 3asBHTENEH K CBEACHUSM 00 yciyre,

2) KONHMPOBAaHUS B OJNEKTPOHHOW (opme 3ampoca ¥ HWHBIX JOKYMEHTOB,
HEOOXOAUMBIX JUIS MOJTy4EeHUs YCIYTH;

3) mnopnaum 3asIBUTEIIEM C HCIIOJIb30BAaHUEM MH(POPMAIMOHHO-
TEJEKOMMYHHUKAIIMOHHBIX TEXHOJIOTUH 3a1poca O MPeJOCTaBIEHUH YCIYTH;



4)  nomydeHus 3asBHUTEIIEM CBEJCHUM O XOJC BBINOJHEHHS 3ampoca O
MPEIOCTABJICHUH YCIYTH, B CIy4ae MOJAa4M 3ampoca B AIEKTPOHHOM BuUJie, nocpeactsoMm EIITY,
PIIT'Y;

5)  nmonyueHHs pe3yibTaTta MPeJOCTABICHUS YCIYTH B 3JIEKTPOHHOM (opme;

6)  ocylIecTBIICHHS OLICHKU Ka4yeCTBa MPEIOCTABICHUS YCIYTH;

7)  mocymebHOro (BHECYaeOHOTO) 00KaIOBAaHUE PELICHUN U ACHCTBHI (O€31eHCTBYS)
Y10JIHOMOYEHHOTO OpraHa (OpraHu3aluiu), JOJDKHOCTHOTO JMIA YIIOJHOMOYEHHOIO OpraHa
(opranuzanmu) TU00 TOCYAAPCTBEHHOTO WJIM MYHUIIUIIAIbHOTO CITY’KAIETO.

Ha odunmansHOoM caiite YOJHOMOYEHHOTO OpraHa, HpPEOCTAaBISAIOUIETO YCIYTy
00ecreunBaeTCcsi BOBMOXKXHOCTD:

1) nocrtyma 3asiBUTENEH K CBEACHUSIM 00 yciyre;

2) KONMHMPOBaHMS B JJEKTPOHHOW (opMe 3ampoca H HWHBIX JIOKYMEHTOB,

HE0OXOIUMBIX JJISl IOJYYEHHUSI YCIIYTH;

3) OCYIIECTBICHHUS OICHKH KaueCTBa MPEA0CTABICHHS YCIIYTH;

4) nocynebHoro (BHecylAeOHOTO) oOXKajlOBaHWE pEIICHHH W JACHCTBUI
(Oe3nelicTBUsl)  YMHOJHOMOYEHHOTO  opraHa  (OpraHu3anyH),  JOJDKHOCTHOTO  JIMIA
Y1I0OTHOMOYEHHOTO OpraHa (OpraHu3alyy) JU00 TOCYIAapCTBEHHOTO WM MYHHIIMIAIHHOTO
CITY’>KalIero.

28.2. ®opmupoBaHue 3anpoca

@opMHpOBaHKE 3a5BJICHUS OCYILECTBIISIETCS MOCPEACTBOM 3alOJHEHUS 3JIEKTPOHHOU
dbopwmer 3aserenus Ha ETITY, PIITY 6e3 HE00X0MMOCTH TOTIOTHUTEIILHON TT01auu 3asBJICHUS B
Kako#-1100 uHOM opme.

dopmaTHO-JI0rHYecKas MpoBepka CGHOPMUPOBAHHOTO 3asBJICHUS OCYIIECTBIISETCS
MOCJIe 3amlOJIHCHMs 3asBUTENIEM KaKJIOTO W3 TOJIed JJIEKTpOHHON ¢opmbl 3asBienus. [Ipu
BBISIBICHUM HEKOPPEKTHO 3alOJHEHHOTO TOJS JJIEKTPOHHON (OPMBI 3asBIICHUS 3asIBUTEIb
YBEAOMJISIETCSI O XapaKTepe BBISBICHHOW OMIMOKKM U TMOPSJIKE €€ YCTPaHEHHUs IMOCPEICTBOM
MH(OPMALIMOHHOTO COOOIICHHSI HEMOCPEACTBEHHO B 3JIEKTpOHHOU (opme 3asBiueHus. [Ipu
(hopMHUPOBAHUHU 3asIBIICHUS 3asIBUTEII0 00ECIICUNBACTCS:

a) BO3MOXXHOCTb KONHUPOBAHMUSI U COXpPAaHEHHs 3asBJICHUS M MHBIX JTOKYMEHTOB,
YKa3aHHbIX B AJIMUHHUCTPAaTUBHOM perjaMeHTe, HEOOXOIUMBIX Ui MPEeA0CTaBICHUS
MYHULUIIAJIBHON YCIYTH;

0) BO3MOXHOCTH I€4aTH Ha OyMa)XHOM HOCHUTENIe KOIMUU JJIEKTPOHHOU (opmbI
3asBJICHUS;

B) COXpaHEHHE paHEee BBEACHHBIX B JJICKTPOHHYIO (OpMYy 3asBICHHS 3HAUYCHUU B
0001 MOMEHT 10 YKEJIaHUIO M0JIb30BaTeNsl, B TOM YHCJIE MPU BO3SHUKHOBEHHH OLIMOOK BBOJA U
BO3BpATe /sl IOBTOPHOTO BBOJA 3HAYEHUI B DJIEKTPOHHYIO POPMY 3asBIICHUS;

T') 3aloJIHEHUE TMoJIeH SIEKTPOHHOW (GOpMBI 3asBIEHUS O Hayalda BBOJA CBEACHUMN
3asBUTENIEM C MCHOJIb30BaHUEM CBeAeHMM, pa3memeHHslx B ECHUA, wu  cBeneHui,
onybnukoBanHbIX Ha EIII'Y, PIII'Y B uacTy, kacaromelics cBeeHuid, orcyrctByromux B ECHA;

J1) BO3MOKHOCTh BEPHYTHCS Ha JIOOOW M3 ATAroB 3alOJIHEHUS IIIEKTPOHHON (HOPMBI
3asiBJIeHUs 0€3 IOTepH paHee BBEACHHON HH(POpMAIINH;

€) BO3MOXKHOCTb gocTyna 3assurens Ha EIII'Y, PIII'Y k paHee nogaHHBIM MM
3asBJICHUSM B TEUEHHE HE MEHEe OJIHOTO ToJa, a TaKke K YacTUYHO C(HOPMHPOBAHHBIM
YBEJOMIICHUSIM — B TEUEHHUE HE MEHEE 3 MECSLIEB.



CdhopmupoBanHOE U MOANMMCAHHOE 3asIBJICHUE U WHBIC JOKYMEHTHI, HEOOXOAUMBIE ISt
IIPEAOCTABJIICHUS] MYHULMIAIBHOW YCIYIM, HAIpPaBJSIIOTCA B YIIOJHOMOYEHHBIM OpraH
nocpeacrsom EIIY, PIITY.

28.3. IIpuem u perucrpanusi OpranoM (opraHusanmeii) 3anpoca 1 MHbIX
AOKYMEHTOB, He00XOAUMBIX /ISl IPEA0CTABJIEHUS YCIYTH

YnosiHOMOYEHHBIN OpraH 00eceunBaeT B CPOK He no3aHee 1 pabouero JHS ¢ MOMEHTa
noxaun 3asBieHus Ha EIII'Y, PIII'Y, a B ciyyae ero mnocrymieHuss B HepaOouuil WU
Mpa3gHUYHBIN JIeHb, — B CJIEAYIOIIMNA 3a HUM NEpBbIH padouuii JIeHb NpPHUEM JTOKYMEHTOB,
HEOOXOJUMBIX Ul TPEJOCTABJICHUS MYHUIMIIAJIBHON YCIYTH, W HAIlpPaBICHHUE 3asBUTEIIO
AJIEKTPOHHOTO COOOIIEHHUS O MOCTYIUIEHUHN 3asIBICHUS.

DONEeKTPOHHOE 3asBJIEHHE CTAaHOBUTCA JIOCTYNHBIM JJIs  JIOJDKHOCTHOTO  JIMIIA
Y10JIHOMOYEHHOTO OpraHa, OTBETCTBEHHOIO 3a NPHEM W PErucTpalldio 3asiBlieHUE (Jajiee —
OTBETCTBEHHOE JOJHKHOCTHOE Jjuio), mnocpeactsom I[II'C  EIT'Y/B  cooTBeTcTBYyMOMIEH
MH(OPMAaLIMOHHON CUCTEME.

OTBETCTBEHHOE JOJDKHOCTHOE JIMLO: IPOBEPSET HAMYMUE AIEKTPOHHBIX 3asBICHUM,
nocrymuBmnx ¢ EIIY, PIII'Y ¢ nepuomom He pexe 2 pa3 B J€Hb, paccMaTpuBacT
MOCTYIUBIINE 3asBICHUS M MPHIOKEHHbIE 00pa3bl JOKYMEHTOB (JOKYMEHTBHI); IPOU3BOIUT
JeMCTBHS B COOTBETCTBUH ¢ ab3airieM 1 HacTosiiero nmyHkTa AJIMUHUCTPATUBHOTO PETJIaMEHTa.

28.4. BzanMojieiicTBHE OPraHoB, MPeA0CTABJISIIOIIUX IOCYyIapCTBEHHbIE YCIYTH, OPTaHOB,
NPeA0CTABIAOIINX MYHHIMNAJIbHBIE YCJIYTH, HHBIX ITOCYIapCTBEHHBIX OPTaHOB,

OPraHoB MeCTHOI'0 CaMOYIPaBJIeHHsl, OPTaHU3ALMI, YYACTBYIOIIMX B NMpPeAOCTABJIEHUH,
npeaycMoTpeHHbIXx 4Yactbid 1 crarbu 1 @egepaabHoro 3akona Ne 210-P3
roCcy/1apCTBEeHHBbIX M MYHHIIUNIAJIbHBIX YCJIYT
BzaumopneiictBue opraHoB, NpPENOCTaBISIONIMX YCIYTHM, B YacCTH OCYLIECTBICHHUS
MEXBEJOMCTBEHHOT0 JJIEKTPOHHOTO B3aUMOJEHCTBUS OCYIIECTBISETCS COTJIACHO ITyHKTa 2
yactu | crateu 7 @enepanbHoro 3akoHa Ne 210-D3, a takxke nNpenocTaBieHUE TOKYMEHTOB U
nH(popMauu B cirydae, MpeaycCMOTPEHHOM 4YacThio 4 cratbu 19 deaepanpHoro 3akona Ne 210-
®d3, OCYIIECTBISAETCS B TOM YHCIIE B JICKTPOHHOH opMe ¢ ucroib3oBaHueM ennHoii CMOB u
MOJIKJIIF0YaeMbIX K Hel peruoHalbHbix CMOB 1no  MeXBEIOMCTBEHHOMY  3amlpocy
Y10JIHOMOYEHHOTO oprasa, MPEIOCTABIISIOLIETO yCIyTYy, 10/IBE/I0M CTBEHHOM
rOCylapcCTBEHHOMY OpraHy WM OpraHy MECTHOTO CaMOYIpaBJCHHUsS  OpraHu3alluy,
YUYaCTBYIOIIEH B MPEIOCTABICHUH MPEIYCMOTPEHHBIX YacThio 1 crathu 1 denepanabHOro 3akoHa
Ne 210- @3 rocynapCTBEHHBIX U MyHULIUIIATIBHBIX YCIIYT.

28.5. IlosryueHue pe3y/ibTaTa Npea0CTABJICHUSA YCIYTH
3asgBUTEN0O B KayecTBE pe3yjbTaTa IPEAOCTaBICHHUS MYHMLIMIIAIBHOW yCIyru
o0ecreunBaeTcss BO3MOXKHOCTb MOJYyYEHUs JOKYMEHTA!
B (hopMe 3JIEeKTPOHHOTO JOKYMEHTA, MOANNCAHHOTO YCUICHHON KBAIN(UIIMPOBAHHOM
JJIEKTPOHHOU IOJIUCHIO YIIOTHOMOYEHHOIO JOJDKHOCTHOTO JIMLA YTIOJHOMOYEHHOI'O OpraHa,
HaNpaBJICHHOTO 3asBUTEINIO B IMYHBIN kabuHeT Ha EIIT'Y, PIIT'Y.

28.6. ITosryueHnne cBeeHHii 0 X0/1¢ BBITIOJHEHHS 3a1Poca

[lonmydenne wuHPOpPMALMU O XOJAE PACCMOTPEHHUS 3asBICHUS M O pe3yabTare
MPEJOCTaBICHUSI MyHUIIUIIAIBHON YCITyT'H IPOM3BOAUTCS B IMyHOM Kabunete Ha EINT'Y, PIII'Y
IIPU  YCJIOBUM AaBTOPH3alMU. 3asBUTEIb MMEET BO3MOJXKHOCTb IPOCMATPUBATh CTaTyC



AIIEKTPOHHOTO 3asBJICHUS, a TAKXKE MH(OPMAIIHIO O JATbHEHIINX NEHCTBUAX B JTMYHOM KaOHHETE
1o cOOCTBEHHOI MHUIIMATUBE, B JII000E BpEeMSI.

[Ipu npenocTaBieHNH MYHHIMIIATBHON YCIYTH B 3JCKTPOHHOU (opMe 3asBUTEIIO
HaIlpaBJIIETCSA:

a) YBEIOMJIEHME O TIpPUEME U PETUCTpPallUM 3asBJICHUS M MHBIX JIOKYMEHTOB,
HEOOXOAUMBIX JIISl IPEAOCTABJICHHSI MYHHUIIMIIATBHON YCIYTH, COJepiKaliee CBEICHHUS O (aKTe
npueMa 3asBICHUS M JIOKYMEHTOB, HEOOXOAMMBIX JUIsl MPENOCTaBICHUS MYHHUIMIAIbHOMN
YCIIyTH, U Hayaje MpoLeayphl NPeJOCTaBIECHUS MYHULIUNIAIbHOW YCIIYyTH, @ TaKK€ CBEJIEHUS O
JaTe U BPEMEHU OKOHYAHMSI MPEJIOCTaBICHNUS MYHULIMIIAIBHOW yCayrd J1M00 MOTHUBHUPOBAHHBII
OTKa3 B MIpHEMeE JIOKYMEHTOB, HEOOXOUMBIX ISl IPEAOCTABICHISI MyHUITUTIAILHON YCITYTH;

0) yBeIOMJIEHHE O pe3yJbTaTaXx pPacCMOTPEHUS TOKYMEHTOB, HEOOXOAMMBIX ISt
MPEIOCTABICHNUS  MYHHUIMIAIBHOM  YCIYTM,  COJep’Kallee  CBEJEHUS O  IPUHSITUU
MOJIOKUTEIIBHOTO PpEIICHUs] O MPEeIOCTAaBIEHUHM MYHULHUINAIBHOW YCIYTM M BO3MOYKHOCTH
MOJIYYUTh PE3YJbTaT MPEIOCTaBICHUS] MYHUIMNAIBHON yCIyrd JuO0 MOTHUBUPOBATH OTKa3 B
MIPEIOCTABICHUH MYHUIIUTIATbHON YCIYTH.

CrarycHast MOJIeNTb IMYHOTO KaOuHeTa 3asButens Ha EIITY:

- 3asiBJIeHHE OTIPABICHO B BEIOMCTBO;

- 3asiBJIEHHE OJIy4EHO BEIOMCTBOM,;

- 3asiBJIEHHE 3apErUCTPUPOBAHO;

- 3asiBJIeHHE MIPUHSTO K PACCMOTPEHUIO;

- Yciyra okaszaHa;

- OTKa3aHO B NPEJOCTABICHUH YCIYTH.

28.7. OcyuecTBiIeHNEe OLIEHKH KaYecTBA MPea0CTABJEHUs YCJIYTH
OneHka KayecTBa NMpeA0CTaBICHH] MyHUIIMITATLHOM YCIyTH B SJIEKTPOHHOM BUJE TOCTYITHA
1 3asisuTeneit nocpeacrsom EINTY, PIITY.

28.8. HocyneoHoe (BHecyeOHOe) 00:kajI0BaHNe PellleHHid U el cTBUI

(0e3neiicTBUA) oprana (OpraHu3anyu), J10JLKHOCTHOTO JIMIA OpraHa (opraHu3anuu) Juoo
rocyJ1apCcTBEHHOI0 UJIH MYHHIMIAJBHOTO CJYKAIIero

3asgBUTEII0 00ECIICYMBAETCSI BO3MOYKHOCTD HaITPaBJICHUS Kalo00bl Ha PEIICHHUS, TCHCTBUS
uau Oe3nericTBre YTOJHOMOYECHHOTO OpraHa, JOJDKHOCTHOTO JUIla YIIOJTHOMOYEHHOTO OpraHa
U060 MYHUIIMTIAIBHOTO CIIYXKAaIIero B COOTBETCTBUU CO cTaThel 11.2 dexepanbHoro 3akoHa No
210d3 u B nopsake, ycTaHOBIEHHOM nocTaHoBieHueM [IpaBurenscrBa Poccuiickoit deneparuu
ot 20 HosOpsa 2012 roma Ne 1198 «O denepanbHOil rocynapcTBEHHOW HH(POPMAIIMOHHOM
cucTteMme, odecreynBaronieil mporecc A0cyaeOHoro, (BHECyIeOHOro) 00KaaoBaHus pElIeHUN U
neiictBuii  (0e3deiicTBHsI), COBEPIICHHBIX MpPU MPENOCTABICHUU TOCYAAPCTBEHHBIX U
MYHHIIUITATBHBIX YCITYT.

29. Ilopsaok ucnpapjieHUs JONYIIEHHBIX ONEYAaTOK U OIIMOOK B BbIIAHHBIX B
pe3yJbTaTe NpeJI0CTABIeHN MyHMIHNAJbHON YCIyr JOKYMeHTaxX
29.1. 3asgBuTenp BIpaBe OOpaTUThCA B YIOJHOMOYEHHBIN OpraH c 3asBiIE€HHEM 00
WCIPABJICHUHN JOMYIIEHHBIX ONEYaTOK U OUIMOOK B PEIIEHUH YTOJHOMOUYEHHOTO OopraHa (fajee
3asBlIeHHE 00 UCIIPABICHUH JOMYIIEHHBIX OMEYaTOK U OIIHOO0K).
B cnysae monrBepikIeHHMs HaTU4YMs JOIYIIEHHBIX OINEYaTOK, OHIMOOK B pelIeHHH
YTOJIHOMOYEHHOTO OpraHa, YTOJHOMOYEHHBI OpraH BHOCHT UCIPABJICHUS B paHee BbIJIaHHOE



pemenue. JlaTa 1 HOMEp BBIJAHHOTO PELICHUS HE M3MEHSIOTCS, a B COOTBETCTBYIOIIEH rpade
pemieHusi YOJHOMOYEHHOTO OpraHa yKa3bIBAaeTCS OCHOBAHHWE JJIsi BHECEHUS HCIPABICHUN H
JlaTa BHECEHUsI UCIIPABJICHUM.

Pemenne YMOIHOMOYEHHOTO OpraHa ¢ BHECEHHBIMHU HCIPABJICHUSMH JIOMYIICHHBIX
OmneyaToK M OmMOOK JMOO pemnieHHe 00 OTKa3e BO BHECEHMM HCIPABIEHUII B peLICHHE
YIIOJTHOMOYEHHOTO OpraHa HampaBJsieTCs 3asBUTENIO0 CIOCOOOM, YKa3aHHBIM B 3asBJICHHUU 00
WCTIPABJICHUN JIOMYIICHHBIX OIEYaTOK M OIIMOOK, B TEYeHHWE 5 paboumx [HEH C JaThl
MOCTYIUICHUS 3asBJICHHUS 00 MCIIPABJICHUH JOIYIICHHBIX OMEYaTOK U OIIHOOK.

29.2. HcueprbIBaromuii iepeueHb OCHOBAHUM [Tl OTKa3a B UCIPABJICHUH JIOTYIICHHBIX
OTI€YaTOK M OIMOOK B YBEAOMJICHUU O COOTBETCTBUH, YBEIOMIICHHH O HECOOTBETCTBUHU:

a) HECOOTBETCTBUE 3asgBHUTENIsI KPYry JHMI, yKa3aHHOMY B TyHKTe 2.l. HacTosmero
AJIMUHUCTPATUBHOTO PErJIAMEHTA;

0) oTcyrcTBHE (DaKTa ITOMYIIEHUS ONEYATOK M OIMIMOOK B YBEJOMJICHHH O COOTBETCTBUU,
YBEIOMJICHHH O HECOOTBETCTBHUH.

IV. ®opMbI KOHTPOJISI 32 MCIIOJTHEHHEM A/IMUHUCTPATHBHOIO PerjiaMeHTa

30. TITopsiaok ocymiecTBJIEHHS TEKYIIEro KOHTPOJIS 3a COOJIIOIEHNEM H
HCIOJTHEHHEM J0JIKHOCTHBIMH JIMIIAMHM MOJI0KEHHH aIMUHUCTPATUBHOIO perjaMeHTa u
HHBIX HOPMATHBHBIX MPABOBBIX AKTOB, YCTAHABJIMBAIOIIMX TPEOOBAHHUS K
NpeA0CTaABIEeHUI0) MYHHIIHNIAJIbHOI YCIyIr, a TAaK:Ke MPUHATHEM HMHU pelleH Hii

30.1. Texkymuii KOHTPOJIb 3a COOTIOICHUEM U UCTIOJTHEHUEM HACTOSIIEr0
AJZIMUHUCTPATHBHOTO pETJIaMEHTa, WHBIX HOPMATHBHBIX IMPABOBBIX aKTOB, YCTAaHABIMBAIOIIMX
TpeOOBaHMS K TPEIOCTABICHUIO MYHHIIMIIATBHON YCIYTH, OCYIIECTBIISICTCS HAa IMOCTOSHHOM
OCHOBE  JOJDKHOCTHBIMH  JnamMu  AnvuHuctpanmd — (YTIOJHOMOYEHHOTO — OpraHa),
VIIOJTHOMOYCHHBIMH Ha OCYIIECTBJICHHE KOHTPOJIS 3a TPEAOCTaBICHHEM MYHUITUNIAIBLHOU
YCITYTH.

Jlist TeKyImero KOHTPOJS MCHOJB3YIOTCS CBEICHHUS CIY)KEOHOW KOPPECIOH/ICHIINY,

yCTHasi U MUChbMEHHAss HMH(OpMAIMs CICIUAINCTOB M JIOJDKHOCTHBIX JIHIl AJIMUHHCTPAIUH
(Y10JIHOMOYEHHOTO OpraHa).

31. Ilopsii0K ¥ NEPHOIMYHOCTH OCYILECTBJICHHUS IVIAHOBBIX H BHEIVIAHOBBIX
NPOBEPOK MOJTHOTHI H KaYecTBA NPeAoCTABICHUS] MYHUIIMNIAJIBbHOM YCJIYIH, B TOM YHCJIe
NOPAIOK 1 (P OPMBbI KOHTPOJISI 32 OJHOTOH U Ka4eCTBOM INPeJoCTABICHUS
MYHUIUNAIBHOH yCIyTH

31.1. Texymuii  KOHTpPOJIb  OCYLIECTBISETCS IYTeM  IPOBEICHUS

IIPOBEPOK:

-pelieHuil o mpenocTaBieHuH (00 OTKa3e B MPEJOCTaBIEHUH) MYHUIUIAIBHON YCIYTH;
BBISIBJICHUS M YCTPAaHEHMsI HapYILIEHUH MpaB rpa)kaaH;

-paccMOTpEHUs], TPUHATHUS pellIeHUH U MOArOTOBKY OTBETOB Ha 0OpallleHus Tpak/JaH, co-
JiepoKaliye *ajnoObl Ha pelieHus, eicTBus (0e3aeiCTBIE) JOIKHOCTHBIX JIMII.

31.2. KoHTpoJb 3a MOJHOTOM M KayecTBOM MPEJOCTABICHHUS] MYHHIMIIATbHON yCIyru
BKJIIOYAET B ce0s MpOBeIeHHE IIAHOBBIX U BHETJIAHOBBIX MPOBEPOK.

31.3. IlnaHoBBIE MPOBEPKHU OCYILECTBIIAIOTCS HAa OCHOBAaHHM TOJIOBBIX IJIAHOB PabOTHI
YI0JIHOMOYEHHOTO OpraHa, YTBEP)KIAEMbIX PYKOBOJIUTENEM YIIOJHOMOYEHHOro oprana. [Ipu



IJIAHOBOM MPOBEPKE MOJIHOTHI M KaYECTBA MPEAOCTABICHNUS MYHULMIIATIBHON YCIIYTH KOHTPOJIIO
MOJJIEKAT:

COONIONICHNE  CPOKOB  NIPEIOCTABICHHUS ~ MYHHLMIIAIBHOW  YCIYTH,

COOII0/ICHNE TIOJIOKEHUI HACTOSIIET0 AJMUHUCTPATHBHOTO PErilaMeHTa;

MPAaBUIBLHOCTh M OOOCHOBAHHOCTh MPUHSTOTO PEUIeHHs 00 OTKa3e B IMPEIOCTaBICHUU
MYHHUIIUIIAJBHOU YCIYTH.

OcHoBaHMEM JUIsI IPOBE/ICHUS BHEIUIAHOBBIX IIPOBEPOK SIBIISIFOTCS:

[IOJIyueHUE OT TOCYAAPCTBEHHBIX OPraHoOB, OPraHOB MECTHOTO CaMOYIPaBICHUS
nHbOpMAIMK O MPEANoJaraeMbIX WM BBISBICHHBIX HAPYIICHUSX HOPMATHBHBIX IPABOBBIX
aktoB Poccuiickoii ®enepanyy, HOPMATUBHBIX IpaBOBbIX akToB PecnyOnauku Kpeim u
HOPMAaTUBHBIX IPaBOBBIX AaKTOB OPraHOB MECTHOTO CAaMOYIPaBJICHHUS MYHHUIMIAIBHOTO
oOpa3oBaHus MuuypHHCKOE cellbckoe mnocenenue benoropckoro paiiona Pecnyonuku Kpbim;
oOpallleHus TpaX1aH U I0PUINYECKUX JIMI] Ha HapylIEeHUsl 3aKOHOAATEIbCTBA, B TOM UHCIIE
Ha Ka4eCTBO MPEIOCTABJICHUSI MyHUIIUNIAIBHON YCITYTH.

Cpok npoBeieHHs TPOBEPOK HE JIOJIKEH NMpeBbIaTh 20 KaleHJapHbIX JHEH.

32. OTBeTCTBEHHOCTH JOLKHOCTHBIX JIMI Y IOJJHOMOYEHHOT0 OPraHa 3a
pelieHus U aeiicTBus (0e3aeiicTBUE), IPUHUMAaeMble (0CylIecTBJIsieMble) MMHU B X0/e
NpeoCcTaBJIeHUs] MYHUIIUNIAJIbHOM YCJIYTH

32.1. Tlo pe3ynpTaTaM TPOBEJICHHBIX IMPOBEPOK B Cllydae BBISBICHHUS HapyIICHUH
MOJIOKEHU HACTOALIEr0 AJIMUHUCTPATUBHOTO PETJIAaMEHTA, HOPMATUBHBIX IPABOBBIX AKTOB
PecniyOnmukun KpblM M HOpPMATHUBHBIX MPaBOBBIX AaKTOB MYHUIIMIAIBHOTO 00pa3oBaHUS
MuuypuHcKoe cenbckoe mnoceneHue bemoropckoro paitona Pecniyonuku KpbsiMm ocymiecTBisieTcs
MPUBJICYEHUE BUHOBHBIX JMI] K OTBETCTBEHHOCTHM B COOTBETCTBMM C 3aKOHOJATEIbCTBOM
Poccuiickoit @eneparuu.

[lepconanbHasi  OTBETCTBEHHOCTh  JOJDKHOCTHBIX  JIMII 32  IPaBWIBHOCTb U
CBOEBPEMEHHOCTh MPUHATUS pPELIEHUS O IMpenocTaBieHUu (00 OTKa3ze B IPEIOCTABIICHUN)
MYHULUIAJIBHON YCIYIM 3aKpeIuiieTcsl B MX JOJDKHOCTHBIX pPErjaMeHTaX B COOTBETCTBUU C
TpeOOBaHUAMU 3aKOHOIATEIbCTBA.

33. TloJioxkeHusi, XapakTepusyoiue TpeGoBaHusl K MOPSAKY U (popmam
KOHTPOJIS 32 MPe/IoCTABJIeHHeM MYHUIIMNIAIbHON YCJIYyId, B TOM YHCJI€ CO CTOPOHBI
rpakaaH, ux 00beUHEHU U OPpraHu3anui

33.1.I'paxxnane, ux oObEAUHEHHUS U OpraHU3AIUH UMEIOT MPABO OCYIIECTBIATH
KOHTPOJIb 32 MPEJOCTaBICHIUEM MYHHUIIMITATLHOM YCIIYTH MyTeM MOJIydeHus: HHGOPMAIIUU O XOJIe
MPEIOCTABICHUS MYHHUIMIAIBbHON  YCIYrH, B TOM UHCI€ O CpOKax 3aBEpIICHUS
aJIMMHHUCTPATUBHBIX MpoLeayp (AeHCTBUIN).

I'paxnane, ux oOBeAWHEHHMS M OpraHU3alMM TakKe HMEIOT MpPaBO:  HANpPaBIAThH
3aMeuaHusi MU TPEAJIOKEHHUS MO YIYUIICHUIO JOCTYMHOCTH M KadecTBa MPeIOCTaBICHUS
MYHHIIMIIATEHON YCITYTH;

BHOCUTh TMPEJIOKEHHUS O Mepax [0 YCTPAaHEHHIO HAPYIIEHUH  HACTOSIIEro
AJMUHUCTPATUBHOTO periiaMeHTa.

33.2. JlokHOCTHBIE JHUIla YIOJHOMOYEHHOTO OpraHa MNPHUHUMAKT MeEphl K
MIPEKPAIEHUIO JTOMYIIEHHBIX HAPYIICHUH, YCTPAHSIIOT MPUYHUHBI U YCIOBHS, CIOCOOCTBYIOIIHE
COBEPILECHUIO HAPYLICHUN.



WNudopmanust 0 pe3ynbraTax pacCMOTPEHHs 3aMEUYaHUN M MPEUIOKEHUH Tpa)KaaH, MX
00OBEIMHEHUN W OpPTraHU3AIMA JOBOJUTCS 10 CBEICHUS JIMIl, HATIPABHBIIUX 3TH 3aMCUYaHUS W
IIPEI0KEHUSI.

V. JocyneoHblii (BHecy1eOHbIH) MOPSIOK 00KaT0BAHUS PellieHUH U el cTBUIi
(0e3aeiicTBUSI) YIIOJTHOMOYEHHOI0 OPraHa, NPeJ0CTABJIAIIIEr0 MyHHIMIAJIBHYIO YCJIYTY,
MHOTO0()YHKIIMOHAJIBHOTO IEHTPA, a TAKKe UX JOJ’KHOCTHBIX JINL, FOCYyAaPCTBEHHBIX
CJIy:KAIIMX, pa0OTHUKOB

34. Undopmanus 1Jis 3asiBUTEJIS 0 €ro NMpase MoAaTh Kajaody

34.1. 3agBuren, MMeeT MNpaBO Ha oOxajgoBaHue JAeWcTBuil  (Oe3neicTBuUS)
YIOJIHOMOYEHHOTO OpraHa, a TaKKe €ro JOJDKHOCTHBIX JIMIl B JOCYAeOHOM (BHECYAeOHOM)
TIOPSITIKE.

34.2. TpaxnaHe HUMEIOT TpaBO oOOpamatbcs JUYHO, a TakkKe HalpaBlsITh
WH/IMBHYAIbHBIC U KOJUIEKTHBHBIE OOpaIlleHus, BKII0Yast oOpalieHus: 00beIMHEHUI TpaXKaaH, B
TOM YHCIIe IOPUINYECKUX JIHII, B TOCYJapCTBEHHBIE OPraHbl, OpraHbl MECTHOTO CaMOYIIPaBJICHUS
U WX JIOJDKHOCTHBIM JIMIIaM, B TOCYAApPCTBEHHBICE W MYHHIIUIIAIBHBIC YUPEXKICHUS, W WHBIE
OpraHu3aIuy, Ha KOTOPBIE BO3JIOKEHO OCYIIECTBIICHHE MyOJIMYHO 3HAUYUMBIX (DYHKIHMHA, U HX
JOJKHOCTHBIM JIUTIAM.

343. T'paxmaHe peanu3ylOT TpaBo Ha oOpameHne CBOOOAHO U JTOOPOBOJIBHO.
OcymiecTBiieHre TpaxJAaHaMy IIpaBa Ha OOpallleHHe He JOJDKHO HapylaTh MpaBa U CBOOOIBI
JOPYTUX JIULL.

35. [IpeaMert xkan00bl

35.1. Hapymenue cpoka perucrpamuu 3ampoca (KOMIUIGKCHOTO —3ampoca) o
MPEAOCTABICHUN MYHULIUITAIBHON YCIIYTH.

35.2. Hapymienue cpoka npeAaoCTaBiICHUs] MyHUITUTIAIbHOW YCIYTH.

35.3. TpeGoBanue y 3asBUTENS JTOKYMEHTOB WM WH(MOpPMAIUU JIUOO OCYIICCTBICHUS
NEUCTBUM, MPEACTABICHUE WIM OCYILIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU
npaBoBbIMU akTamu Poccuiickoit ®enepanuu u (miu) Pecriyonmuku KpbiM, MyHUITUTIATBHBIMU
MIPAaBOBBIMU aKTAMM JIJISl IPEIOCTABICHUS MYHUIIUIIABHOM YCIIYTH.

354. Orkaz3 B mnpueMe JOKYMEHTOB, IPEAOCTABICHHE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTUBHBIMHU MpPaBOBbIMU akTaMu Poccuiickoit @enepanuu u (wim) Pecnybnuku Kpbiwm,
MYHULUIAJIbHBIMU [PAaBOBBIMU AKTaMHM I TPEAOCTABJICHUS MYHULMNAIbHOM YCIYyrH, Yy
3asIBUTEJIS.

35.5. Otka3 B NpeAOCTaBICHUH MYHUIMNAIbHOW YCIYrd, €CIM OCHOBAHMS OTKa3a He
MpeIycMOTpeHbl (penepaabHbIMU 3aKOHAMH M TPUHSATBIMA B COOTBETCTBHM C HHMH HHBIMHU
HOPMaTUBHBIMM TpaBoBbIMM akTaMu Poccuiickoit ®enepanyu u (wim) PecmyOmuxu Kpbiwm,
MYHULUIAJIBHBIMU IPABOBBIMHU aKTAMH.

35.6. 3arpeboBaHue C 3asBUTENS MPU MPEJOCTABICHUH MYHUIIMIIAIBLHOW YCIYTH IUIATHI,
HE MPEeAyCMOTPEHHOW HOPMATUBHBIMHU MPaBOBBIMU akTaMu Poccuiickoit ®enepauuu u (Hin)
Pecniy6muku KpbiM, MyHUIIUTIATBHBIMU TIPABOBBIMH aKTAMH.

35.7. OTka3 YNOIHOMOYEHHOTO OpraHa, IpeJOCTaBISAIOLIET0 MYHULIMIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIA YTIOJTHOMOYEHHOTO OpraHa, MpeoCTaBISIONIEr0 MyHUIIUNIAIbHYIO YCIYTy
B HCHpAaBICHUH JOMYIICHHBIX HWMH ONEYaTOK W OIMHMOOK B BBIJAHHBIX B peE3yabTaTe



MPEJOCTaBICHUS! MYHUIUMAIBHONW YCIYrd IOKYMEHTax JIMOO HapylleHHE YCTAaHOBICHHOTO
CPOKa TaKUX UCIPABJICHUMN.

35.8. Hapymenue cpoka uiau MOpAAKa BblJa4Yd JOKYMEHTOB [0 pe3yibTaTaM
IIPEIOCTABJICHNUS MyHULIUIATbHON YCIYTH.

35.9. IlpuocraHOBiIeHHE NPENOCTABICHUS MYHMLUNAIBHOW YCIYIH, €CIU OCHOBaHMS
MIPUOCTAHOBIICHUS HE MIPEIYCMOTPEHBI (ellepaTbHBIMI 3aKOHAMHU U IPUHATHIMH B COOTBETCTBHU
C HHUMHU HHBIMM HOpPMAaTUBHBIMM MpaBOBbIMM akTamu Poccuiickoir ®enepauun u (uiam)
Pecniy6muku KpbiM, MyHUIIUTIAIEHBIMU TIPABOBBIMH aKTaMHU.

35.10. TpeGoBanme Yy 3asBUTENS TMPH TPEIOCTABICHUN MYHUIMIIAIBHON YCIyTU
JOKYMEHTOB MM HH(popManuu, OTCyTCTBUE€ U (WIM) HEIOCTOBEPHOCTh KOTOPHIX HE
YKa3bIBAJIMCh IPU [E€PBOHAYaJIbHOM OTKa3e B MpHEME JOKYMEHTOB, HEOOXOJIUMBIX s
MIPEIOCTABJICHNS MyHUIIMIIAJIbHOM YCIIYTH, TUOO B MPEIOCTaBICHUN MYHUIIMIIAILHOM yCIIyrH, 3a
UCKJIIOYEHHEM CIIy4aeB, MPeAYyCMOTPEHHBIX MyHKTOM 4 yactu 1 crateu 7 denepanbHOro 3akoHa
Ne210 - @3.

36. Opransl rocy1apcTBeHHO, MyHHIIUNIAJIbHOI BJIACTH, OPraHU3AIMHT
AOJIZKHOCTHBIE JIMIA, KOTOPBLIM MOKeT ObITh HANIPABJIEHA KaJ100a

36.1. B ciydae oGxanoBaHUs AeWcTBUN (Oe34€MCTBUS) WU pelieHuss AJMUHUCTPALUU
*ayo0ba HarpaBJsieTcs Ha paccMOTpeHue [ '1aBe aIMUHUCTpaLIUK.

B cnydae oOGkamoBaHusi neWicTBHil (O€3MEHCTBHS) WM pPEIICHUs 3aMecTHTeNs [aBwl
aIMHUHHCTPALMK, AOJDKHOCTHOrO ymna Oprana, NMpeIOCTABIIAIOIIET0 MYHULUIAIBHYIO YCIYTY,
*ayo0a HarpasJsieTcs Ha paccMoTpeHue [ 1aBe aqMUHHUCTpaLuH.

B Oprane a1 3asBuTeneil npeaycMaTpuBaeTcsl HATMYME Ha BUAHOM MECTE KHHUTH Kajo0
U PEITI0KEHUM.

37. llopsaaok moJa4m U pacCMOTPEHUS KAJT00bI

37.1. XKamob6a mogaercsi B mucbMeHHOW (popMe Ha OyMa)kHOM HOCHUTEJIE, B AICKTPOHHOU
dbopme (mocpeacreom EIIY, PIIT'Y, odunumambHOro caiita YNOJIHOMOYEHHOTO OpraHa,
AIIEKTPOHHOM MOYTHI), TOYTOBOM CBSI3bI0, B X0JI€ MPEIOCTABICHUS MYHULIUIIAJILHON YCIIyTH, IPU
JUYHOM oOpaieHuu 3asButens B Opran, nocpeactsom TenedoHHOU «ropsueit muHun» CoBera
MHUHHUCTPOB Pecrydnmuku Kpbim.

XKanoba noymkHa coaepxKaTh:

1) HaMEHOBaHHE YTHOTHOMOYEHHOTO oprana, MPEIOCTABIISIONIETO
MYHHIHUIAIBHYIO YCIYTY, TOJDKHOCTHOTO JUIa YTIOJTHOMOYEHHOTO OpraHa, MpeoCTaBIsIOIero
MYHHUIMIAIBHYIO  YCIYTY, JHO0 MYHUIMIAIBHOTO CHY)KAIlero peIIeHdus U JIeHCTBUS
(6e3nelicTBUE) KOTOPBIX 00KATYIOTCS;

2) dbamunnio, uUMs, OT4ecTBO (TIOCTeNHee - TpPHU HaJIW4YWU), CBEACHUS O MeECTe
KUTENIbCTBA 3asABUTENS - (PU3UYECKOrO JHIla JTUO0 HAUMEHOBAaHHE, CBEACHHUS O MecTe
HAXO0XJCHUS 3asBUTENA - IOPUAMYECKOTO JIMIA, a Takke HOMep (HOMepa) KOHTAaKTHOTO
tenedoHa, aapec (aapeca) dJAEKTPOHHON MOYTHI (TIPY HAJTWYHH) U MOYTOBBIN aJipec, Mo KOTOPHIM
JOJI’KEeH OBITh HATIPABIIEH OTBET 3aBUTEIIO;

3) cBeZleHHsT 00 oOXalyeMmblX  pelmeHusXx W JedcTBuax  (Oe3meiicTBHM)
YT0JIHOMOYEHHOTO OpraHa, MPeI0CTaBIISIONIEr0 MYHUITUIAIBHYIO YCIYTY, TOKHOCTHOTO JTUIA
YTHOIHOMOYEHHOTO  OpraHa, MOPEJOCTABISAIONIETO  MYHUIUMNAIBHYIO  YCIyry,  JH00
MYHHIIMITATIEHOTO CITYKAIIIEro;



4) JOBOJIbl, HA OCHOBAaHMU KOTOPBIX 3asiBUTEIb HE COIVIACEH C PELICHUEM M
nevictBueM (0Oe3neiicTBreM) YTOJIHOMOYEHHOTO OpraHa, MpeAoCTaBISIONIET0 MYHHIUIAIBHYIO
YCIYTY, JOJKHOCTHOTO JIUIA YTIOJIHOMOYEHHOIO OPraHa, IPeJOCTABIISIOIIEr0 MyHUIUIIAIbHYIO
yciIyry, Jamb0 MYHHUIUNAIBHOTO CIIyXallero. 3asBUTEIEM MOTYT OBITh IIPEACTABIICHBI
AOKYMCHTBIL (HpI/I HaJII/ILII/II/I), IMOATBECPKAAOIINEC JOBOJAbLI 3aABUTCIIA, JIN0O MX KOIIHHU.

38. Cpoku paccMOTpeHHUs KAJT00bI

38.1. B ciyuae mocyneOHOro (BHECYAeOHOTO) OOXKATOBAHUS 3aSBUTEIIEM PEIICHHA WU
neictBuil (Oe3neiicTBUs) YNOJHOMOYEHHOIO OpraHa, IPeIOCTABIIAIONIEr0 MYHUIMIAIbHYIO
YCIIyTY, ’kano0a MoAJIeKUT PaCCMOTPEHUIO B TeueHue 15 pabouux 1HEH co HS ee perucTpalum,
a B ciy4yae oOOaloBaHMsS OTKa3za YIOJHOMOYEHHOIO OpraHa, MpeAoCTaBISIOUIETO
MYHHULMIAJIBHYIO YCIYTY B TIpUeMe JOKYMEHTOB Yy 3asBUTENs JUOO B HCHpPABICHUU
JIOTIYILIEHHBIX ONEYaTOK M OIIMOOK WM B cllydae O0)KaJloBaHUS HAPYUIEHHUS] YCTaHOBJIEHHOTO
CpOKa TaKHUX MCIIPABJICHUM - B TeueHue 5 pabouux JTHEH CO JHS €€ perucTpalmi.

Kanoba peructpupyercs B YIOJHOMOYEHHOM OpraHe B TeueHue 1 pabouero JHs.

39. Pe3yJbTaTr paccMOTPEHHS KAJT00bI

39.1. Tlo pe3ynpTaTamM pacCMOTPEHHS >XKAJIOOBI MPUHUMAETCS OJTHO W3 CIEAYIONIUX
penIeHui:

a) xajo0a yIOBIIETBOPSAETCS, B TOM Yucie B (OpME OTMEHBI MPHUHITOTO PEIICHHS,
WCIPABJICHUS JOMYIICHHBIX ONEYaTOK M OMIMOOK B BBIJAHHBIX B PE3yJbTaTe MPEIOCTaBICHUS
MYHHUIMIIAIBHOM yCIyrd JOKYMEHTax, BO3BpaTa 3asBUTENIO JIEHE)KHBIX CPEICTB, B3UMaHUE
KOTOPBIX HE MPEAyCMOTPEHO HOPMATUBHBIMH IpaBOBbIMH akTamu Poccuiickoit denepauuu u
() PecryOnuku Kpeim;

2) B YIOBJIETBOPECHHH KaJ00bl OTKA3bIBACTCA.

39.2. B cnayuae yCTaHOBJICHHS B XOJI¢ WJIM IO pe3ylIbTaTaM PacCMOTPEHHS >KaIOOBI
MIPU3HAKOB COCTaBa aJIMUHUCTPATUBHOTO MPABOHAPYIICHUS WM MPECTYIUICHUS JOJDKHOCTHOE
JUIO, HAJEJICHHOE MOJHOMOYMSIMH [0 PACCMOTPEHUIO Kalo0, HEe3aMeUIUTEIbHO HaMNpaBIsioT
MMEIOLIUECS] MaTepUallbl B OPraHbl IPOKYPATYPHI.

40. Iopsinoxk MH(GOPMHUPOBAHUSA 3aASIBUTEJIA O Pe3yJIbTATAX PACCMOTPEHUS
KaJ100bI

40.1. He mno3agHee AHS, CIEAYIOUIETO 3a THEM MPHUHITHUS PELICHHS, 3asgBUTEII0 B
MUCBMEHHOW QopMe M MO JKETaHWIO 3asBUTENS B DIEKTPOHHON Qopme HampaBiseTcs
MOTHBHUPOBAHHBII OTBET O Pe3yJIbTaTaX PACCMOTPEHHUS JKaJOOBL.

40.2. B ciyuae mpu3HaHUS 5Kaa00bl MOAJIEXKAIIEH YOBIETBOPEHHUIO B OTBETE 3asIBUTEIIO,
naerca uHbopMmamus O JEHCTBUAX, OCYIIECTBISEMBIX OpPraHOM, MPEJOCTaBISIONIIM
MYHULUIAIBHYIO YCIYTY B LEJNSIX HE3aMEUIMTENIbHOTO YCTPAHEHMS BBISBICHHBIX HapyIIEHHUI
MpU OKa3aHWM MYHULHUIIAIBHOM YCIYrd, a TakXe HPHUHOCATCS W3BUHEHHMS 3a JOCTaBIICHHBIE
Heyno0cTBa W yKas3biBaeTcs WH(pOpMAIMsS O JalbHEHIINX AEUCTBUAX, KOTOPbIE HEOOXOINMO
COBEPILHTH 3aBUTEIIO B LEJIAX MOJTYYCHHUS] MYHUIIMTATBHOM YCIYTH.

40.3. B cnyuae mnpusHaHUA >KaloObl He MOJJeXalleld YAOBIETBOPEHHUIO B OTBETE
3asBUTENIO, JAIOTCS apryMEHTHUPOBAHHBIE PA3bsICHEHUS O MPUUYMHAX TMPUHSITOrO PEIIeHHs, a
TakKe MHPOPMAIUS O MOPAIKE 00KATOBAHUS IPUHSATOTO PEIICHHUS.



41. Ilopsiaok 00kxajI0BaHUS pelIeHus M0 xKaji00e
41.1. Ilpunsitoe, WO pe3yabTaTaM pACCMOTPEHHs KaJloObl, peIIeHHEe MOXKET ObITh
00XaJOBaHO B TIOPSJKE, YCTAHOBIECHHOM JCHCTBYIOIIMM 3aKOHOJATEIBCTBOM Poccuiickoit
Oepnepauun u (unu) Pecniyonuku Kpoim.

42. TIpaBo 3asiBUTeJIsl HA MOJy4YeHHe HHPOPMALMH H JOKYMEHTOB, He00X0IUMBbIX
AJ151 000CHOBAHUS M PACCMOTPEHHSI 2KAJI00bI
42.1. 3asButens BrpaBe oOparuthcsi B Opran 3a MOJyYeHHUEM
nHpOpMAIMA W JOKYMEHTOB, HEOOXOIUMBIX I OOOCHOBAaHUSI M PACCMOTPEHHUS JKAIOObI, B
MUCHbMEHHOW (popMe, B TOM YHUCIIE TPU JIMYHOM OOpAIleHUH 3asBUTENS, WIH B AJIEKTPOHHOM
BHUJIE.

43. Cnioco0b1 HH(OPMUPOBAHNS 3asiBUTeIEl 0 MOPSAIKe MOJaYH U PACCMOTPEHHA
KaJI00bI
43.1. HWudopmaruio o MOpsIKe MOJAYM U PACCMOTPEHHS KajJoObl 3asBUTENh BIPaBE
MOJIy4YUTh HAa UH(GOPMALIMOHHBIX CTEHAAX, B MECTaX MPEJOCTaBICHUS MYHUIUNAIbHON YCIYIH,
MOCPECTBOM Tesie(OHHON CBSA3M, IPU JIMYHOM OOpAIEHUH, MOCPEACTBOM IMOYTOBOM CBSA3H, B
anektponHoMm Buje (EIITY, PIITY, odunmaneHeiii caldT VYHOJIHOMOYEHHOTO OpraHa,
AIIEKTPOHHAS MOYTa Y IOJHOMOYEHHOI'O OpraHa).



ITpunosxenne Nel
K aJMUHUCTPATUBHOMY PEIJIAMEHTY
[IPEIOCTABIIEHUS] MyHULIUIIAIbHON
yeiyru «IlepeBoj x&unoro
MOMEILEHNUS B HEXKUIIOE TOMELLEHUE U
HEXHUJIOTO TIOMEIIEHUS B KUJI0€
MIOMEILIEHUE» Ha TEpPUTOPUN
MuuypruHCKOE CEIbCKOTO TIOCEIECHNUS
benoropckoro paitona PecniyOnuku
Kpbim

<I)0pMa 3asABJICHUSA O IPEIOCTABJICHUMN MyHI/IIII/[l'[aJ'IbHOﬁ yaiayru

IIpomry

KOMY:

_ (H(IMMEHOKGHME YNOJIHOMOYEHHO20 Opcand MeCcmHoco

camoynpasnenusr) OT KOro:

(nonnoe naumenosanue, MHH, OI'PH opuduueckozo
auya)

(KOHMAKMHbIL Mene@OoH, INeKMPOHHAA NOUMA,
noumoaulii aopec)

(pamunus, ums, omuecmeo (nociednee - NPU HATUYUL),
OaHHble OOKYMeHmd, YOOCMOo8epsauie20 JIUYHOCHb,
KOHMAaKmubvill mene@on, aopec 3MeKMpOHHOLU NOUNMbl
VROIHOMOYEHHO20 TUYa)

(OanHvie npedcmasumens 3as68umes)

3AABJIEHUE
0 nepeso/e JKUJIOro MOMeEIIEeHNsI B HEKUJI0€ MOMeIeHHe ¥ HeKHJIOr0 MOMeIleHHusl B
JKHJI0€ NTOMelleHne

peaoCTaBUTh

COOCTBEHHOCTHU

MYHUIUTATbHYIO yCIayry
B OTHOUICHMM IIOMELICHMS, HaxXOJAIIErocs B




(On Qusuueckux auy/unousudyanvrvix npeonpurnumamenei. ®UO, dokymenm, yoocmosepsarowuii
JuyHOCMYy: 610 0okymenma nacnopm, UHH, CHUJIC, O PHUII (053 unousudyanibHuix
npeonpunumamernet), Oisi OPUOUHECKUX UY. NOTHOe HauMeHoganue opududeckoeo auya, OI'PH,

HUHH) pacrioyio)EeHHOTO 110 azpecy:

(20p0o0, ynuya, npocnekm, npoeso, nepeyiok, uocce)

(Ne keapmupol, (mekywee HazHavenue nomeujenus (00uas NIowadsb, HeUlds NOMeUujeHus)
(orcunoe/nexcunoe) niowaos) us (ACULO20/HeNCUN020) NOMeWeHUs. 8 (Hedcunoe/Hcunoe)
(HyJiCHOE NOOYEPKHYMb)

Tloamuce
(pacwughposxa noonucu) Jlara:



[Tpunosxenne Ne2
K aJIMUHHUCTPATUBHOMY PErJIAMEHTY
IPEIOCTABICHUS ~ MYHHUIMIAIbHOMN
YCIyTH «lIepeBon YKHJIOTO
MOMEILEHUS B HEXXWIOE TOMEILIEHUE
U HEXWUJIOTO TOMEIIECHUS B KHIOE
IOMEILEHUE»  Ha  TEpPpUTOpPUU
MuuypuHcKoe CEIIbCKOTO
noceneHuss bemoropckoro paiona
PecniyOnuku Kpbim

Komy

(Ghamunus, ums, omuecmao -

o5 2paxcoan;

__ hojiHoe HauMeHOo6aHUue opeanusayuu

07151 OPUOUYECKUX TUY)

Kyna

(noumoaulii unoexc u aopec

3aseumelist CO2NACHO 3AA61EHUIO

0 nepegooe)

YBEJOMJIEHUE
0 nepesoje (0TKa3e B NepeBo/ie) JKUI0ro0 (HEKHI0ro) MoMeleHUs B
HEXKNJI0€e (7KUJ10€e) MoMeLeHue

(I’lO]ZHO@ HaumMeHnoedaHrue opeana Mecmmnozco camoynpaeiernus,

ocywecmanawezo nepeeod nomeuenus)



paccMOTpEB MPEJCTaBICHHBIE B COOTBETCTBUU C 4acThio 2 crarbu 23 JKWIMIIHOTO KOJeKca
Poccuiickoit denepanuy TOKYMEHTHI O MEPEBOJIE MOMEIICHUsT O0IIel IUIOIAbIo KB. M,
HaxoJAIIEerocs 1o ajapecy:

(HawweHoeaHue ZOpOaCKOZO Uiu CeibCKo2co I’lOCEJleHM}Z)

(Haumenosanue yauysl, NIOWA0U, NPOCNeKma, Oyaiveapa, npoe3oa u m.n.)

KopIyc (Bi1aJieHue, CTPOEHHE) U3 JKUJIOTO (HEXWIJIOTO) B HEXKUIIOE
(>xmoe)
J0M y y KB. y
(HeHYIICHOe 3auepKHYmb) (HeHyIICHOe 3a4epKHYMb)
B IeJsax HCITOJIb30BaAHUA IIOMCIICHUA B Ka4ueCTBEC
(8UO UCNONL30BAHUS NOMEWECHUS 8 COOMBEMCMEUU
C 3as61eHUeM 0 nepesooe)
—
PEHINJI

(HaumeHoBanue akma, 0ama e2o0 NPUHAMUA U HOMeED)
1. HOMeH_IeHI/IC Ha OCHOBAaHHMHU IPHIIOKCHHBIX K 3ajABJICHUIO JOKYMCHTOB:
YKUJIOTO (HEXKUJIIOTO) B HEXKHMIIOE (SKHIIOE)
@) TEPEBECTH M3 =-===========m= s oo oo oo e eeee 0e3 mpenBapUTEIbLHBIX
YCJIOBUI;

(HeHyIHCHOe 3auepKHYmb)
0) mepeBecTH U3 JKUJIOTO (HEXWJIOT0) B HEXWIoe (3KUIIOE) MPH YCIOBHH MPOBEIACHUS B
YCTaHOBJICHHOM MOPSJIKE CIEIYIOIINX BUIOB PadoT:

(nepeuens pabom no nepeycmpoicmasy

(nepennanupoexe) nomeujeHus

UIU UHBIX HEOOXOOUMbIX pAbOMm HO PEMOHIY, PEKOHCMPYKYUU, Decmaspayuy noMeweHus)

2. Otka3aTh B MEPEBOJC YKA3aHHOTO MOMEUIEHUs M3 JKUIOTO(HEXKHIIOTO) B HEKHUIIOE
(>KHTI0€) B CBSI3H C



(ocnosanue(s), yemarnosnentoe yacmoto 1 cmamou 24 JKunuwnozo kodexca Poccutickou @edepayuu)

(OondxcHocmoy auya,
noonucasue20 ysedomieHue)

« »

20

M.IL

(noonucwv)

(pacwugposxa noonucu)
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